YTBEPXKJIEHO
IIpuka3om pexrTopa
I'opHoro ynuBepcurera
ot 27.11.2019 Ne 1620 anm

IHOJIOKEHHUE
0 MOPAAKE MOJATOTOBKY U U3IAHUS
BHYTPHBY30BCKOM Y4e0HO-MeTOAMYECKOM JIUTEPATYPbI

1. OBIIUE IMOJIOKEHU A

1.1. Tlonoxenue O MOpsAKE U3JAHUS y4€OHO-METOJUYECKOM JIUTEpaTypbl
(nanee — Ilonoxxenue) pazpaboTaHO C IEJIBIO MOBBIIIEHUSI KaYeCTBA METOANYECKOIO
obecrieueHus ydeOHOro mpoiiecca B (eaepaibHOM TOCYAapPCTBEHHOM OIOPKETHOM
o0pa30BaTeNbHOM YUYpEXJEHUU Bbiciiero oOpa3zoBanus «Caskt-IlerepOyprekuii
TOpPHBIN YHUBEPCUTET» (Jlajiee — Y HUBEPCUTET).

1.2. Hactosmee IlonoxeHune periaMeHTHPYET MOPSIOK NOATOTOBKH, TUIaHU-
pOBaHMSI U M3JaHUS Y4€OHO-METOIMYECKOM JUTEepaTyphl A OOydyarouuxcs BCeX
dopm 00yueHwusl.

1.3. BHyTpUBY30BCKYIO JIUTEpaTypy A obecredeHust yaeOHOro mpoiecca B
I'opHoMm yHuBepcutete uznaer Pegakuunonno-u3aarenbckuit ientp (PULL).

1.4 JlestenbHocte PUL[ 1o BhIMYyCKY BHYTPUBY30BCKOH  y4eOHO-
METOJINYECKON JTUTEPATYPhl OCYIIECTBISETCS B COOTBETCTBHH C TOJOBBIMU IIAHAMH
MIOArOTOBKY U3IAHUMN.

2. AHAJIU3 IOTPEBHOCTHU U IIJIAHUPOBAHUE IMOATI'OTOBKHA
BHYTPUBY30BCKOM JINTEPATYPHI K N3JIAHUIO

2.1. TlnanupoBaHHe MOATOTOBKH BHYTPHMBY30BCKOW JIUTEPATYpPHl K H3TAHHUIO
ocyuiecTBisieTcss U PepeHInpoOBaHHO AJIA Pa3HbIX KaTeropuii oOpa3oBaTeIbHBIX
porpamMM M Ui M3JaHUM Pa3IMYHOTO HA3HAYECHHS] — YUEOHbIX U MemOOUUECKUX.
Y4YuThIBalOTCS CIEAYIONIME KAaTeropuu o0pa30BaTENbHbBIX MPOrpaMM: OTKPbIBa€MbIC
U peasiu3yeMble.

2.2. OCHOBOH MJIaHUPOBAHMS MOATOTOBKU K M3JaHUIO BHYTPUBY30BCKOM JIUTE-
paTyphbl SBIISETCS aHAIU3 TEKYIIEeW U MEePCHEeKTUBHON MOTPEOHOCTH B TaKUX M3/IaHU-
ax. /{715 BHOBb OTKPBIBAEMBIX M PeAIU3yEeMbIX 00pa30BaTENIbHBIX MPOTrPaMM aHAIU3Y
00€CIeuyeHHOCTH TOoJIeKaT BCE BKJIIOYEHHBIE B 00pa30BaTENbHYIO IPOTPaMMY
CTPYKTYPHbBIE€ €IUHULIBI: OJIOKU, MOJIYJIH, TUCHUTIIINHBIL.

2.3. JIns MeToAMYECKUX W3JIaHUW MPEeIMETOM aHallu3a SIBJIAIOTCS MEepeyHH, a
TaK)K€ KOJMYECTBO M3JaHUM MO KaXI0H y4eOHOM NUCUUILIMHE (MOJIYJI0) B COIMOC-
TaBJIEHUU C YCTAHOBJIEHHBIMU MHHHCTEPCTBOM HAayKH M BbICIIero oOpazoBanus Poc-
cuiickoit denepalii HOpMAaTUBaAMHU y4eOHO-METOIMYECKOT0 obecrieueHus: o0pazoBa-
TEIbHBIX MporpamMM. AHalIW3 W KOHTPOJIb OOECHEYEHHOCTH Y4EOHBIX JAUCIMIUIUH
(Momyneit 00pa3oBaTENbHON MPOTrPaMMBbl) OCYIIECTBISIIOT Kaeapbl, OTBETCTBEHHbIE
3a pealii3alio OCHOBHBIX Mpo(deccHoHaIbHBIX 00pa3oBaTENbHBIX MPOTrpaMM (BbI-
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mycKaromue Kadenpsl) U OTAed METOIAUYECKOro oOecredeHus: 00pa30BaTeIIbHOTO
npouecca U JonoidHUTENbHBIX KomrereHuud (MOJK) ydeOHO-MeToIn4YecKoro
ynpaiieHus. Pe3ynbpratoM aHanm3a 00€CIEUeHHOCTH SIBISIOTCS KadeapaibHble 3a-
SIBKM Ha BKJIOYeHHE B miaH PUILL u3ganuii BHyTpHBY30BCcKOH utepaTypsl ([Ipuito-
xenue 1).

2.4. Ornen MO/JIK y4eOHO-METOAMYECKOTO yIpaBieHUs: (OPMUPYET TOJO0BOM
IUTaH U3/IaHUM, KOTOPBIA paccMaTpUBAETCsl B CEHTSIOpE TEKYIIero y4eOHOro rojia Ha
y4eOHO-METOJIMYECKOM COBET€ YHHUBEpPCUTETAa M YTBEPKIAETCS MPOPEKTOPOM TIO
y4eOHO-MeTOInUeCKOoi pabdoTe.

3. HOPAAOK ®OPMHUPOBAHUA IVTAHA PALI U3JTAHUA
YYEBHO-METOJINYECKOU JIUTEPATYPbI

3.1. B rogoBoii tuan PUILl u3nanuss y4eOHO-METOAMYECKON JIUTEPATyphl
BKJIFOYAIOTCS pabOThI, COCTaBJICHHbIE HA OCHOBE aHalM3a OOECIIEYEHHOCTH peallv-
3yeMbIX Kadeapoil W TUIaHUPYEMBIX K peaau3alliu MEPCHEKTUBHBIX WU CTPYKTYP-
HBIX €IMHUI] 00pa30BaTEIbHBIX MPOrPaAMM.

3.2. PaGoTh1 aBTOPOB, HE UMEIOIIUX YUYEHOM CTENEeHH, JOMYCKAIOTCS K MyOIn-
Kalluy TOJIbKO MO/ HAyYHOU pefakiueit 3aBeayronero kadeapoi.

3.3. 3a Ka4eCTBO PYKONUCH METOAUYECKOTO U3/ITaHUSI OTBEYAET aBTOP.

3.4. 3aaBka oT Kadenpsl Ha BKIIOYeHUE u3aHusi B rooBoi mian ([Ipunoxe-
nue 2) PULL npexacrasnsiercss Ha paccmorpenue YMK dakynbrera 1o 15 uions te-
kymero roga. [Ipu ompenenennn Tupaxa cieAyeT yYWUTHIBaTh YHCJICHHOCTH 00Y-
YalouUXcs M0 JaHHOW ydyeOHOW AMCIHUIUIMHE (MOIYyINI0) W moTpedbHocTu [ naBHOM
OMOIMOTEKN YHUBEPCUTETA.

3.5. YMK ¢axkynbrera paccMoTpeB, MpoaHAIM3UPOBAB U YTBEPUB 3asiBKU Ka-
dbenp, bopmupyeT eauHyo PakyIbTETCKYIO 3as8BKY, KOTOPYIO 3a MOJIIMUCHIO JeKaHa
npeacrasisier ux B MOJIK yueOHo-MeTonuyeckoro ynpasieHus 10 01uroJis.

3.6. Otnen MOJK dopmupyer npoekt miana wuzmanuit PUL[ yueOHO-
METOJAMYCCKOW JUTEPATyphl YHUBEPCUTETA M TPEACTABISACT €r0 Ha COTJIaCOBaHHE
MIPOPEKTOPY MO yueOHO-MeToInueckoit padote A0 10 ceHTsIOpA.

3.7. O6 u3meHenusix B npoekre miuaHa PULL uzganus yueOGHO-MeTOAUYECKON
mutepatrypsl otaen MOJIK coobmaer npencenarensim YMK dakynbTeToB, KOTOphIE
CTaBSIT B U3BECTHOCTH aBTOPOB.

3.8. Cpoxu mpeacTaBiIeHUS B PEIAKIIMOHHO-U3ATEIBCKUN IIEHTP PYKOTMHCEH,
BKJIFOUCHHBIX B TUIAH W3JIaHUsI y4eOHO-METOIUYECKOW JIUTEepaTypbl YHUBEPCHUTETA,
ycranaBnuBaoT otaen MOJIK coBmectHo ¢ YMK (akynbreroB it obecriedeHus
paBHOMEpHOTO mocTyIuieHus pykomnucerd B PULL Ha o6paboTky.

4. MOAT'OTOBKA U ITPEACTABJIEHUE PYKOIIMCEH YUYEBHO-
METOANYECKOU JIUTEPATYPbI

4.1. YueOHO-MeTOAMYECKAs JINTEpaTypa HM3LAETCS B COOTBETCTBUU C YTBEp-
KJIeHHbIMU TuTaHamu PULL.



4.2. YyeObHO-MeTOAMUYECKAs JUTEpaTypa MPUHUMACTCS K W3JIAHUIO TI0 TIPE.-
CTaBJICHUIO Kaenp W Mpu HaJUYUKA PEKOMEHIAINH y4eOHO-METOIUIECKON KOMUC-
cun (YMK) dakynbreta. Bes BbllTyckaeMasi YHUBEPCUTETOM METOAMYECKas JIUTEpa-
Typa MPOXOAMT 00sI3aTEIIbHOE MPEABAPUTEITHHOE PEIICH3UPOBAHHUE.

4.3. PyKkomuch METOMYECKON JIUTEPaTypPhl JOKHA COJIEPKATh!

1) TUTYIBHBIN JUCT U 000pOT TUTYIBHOTO JucTa (IIpunoxenue 3);

2) TEKCT PyKOITUCH;

3) OubnmorpaduIecKuil CIMCoK;

4) conmepikaHUE C MEPEUUCICHUEM BCEX 3aroJIOBKOB M I0J13ar0JIOBKOB, PacIo-
JIO)KEHHBIX B TaKOM TOPSIKE, YTOOBI U3 COJACp)KaHUS ObLI BUACH JIOTUUSCKUN TIJIaH
W3TaHVISL.

5. OCHOBHBIE BUJBI N3AHU

5.1. Uznasaemass PUIl BHYTpHBY30BCKas JUTEpaTypa COOTBETCTBYET HEHUCT-
BytomeMy «['OCT 7.60-2003. MexrocynapcTBeHHblid cTanaapt. Cucrema cTaHiap-
TOB 110 UH(OpMaIK, OMOTUOTEUHOMY U U3AaTeiabckomy Aeny. M3nanus. OcHOBHBIE
BUJIbl. TE€PMUHBI U ONIPEAEICHUS», 3 UMEHHO:

uso0auue — NOKyMEHT, IpeTHa3HAYCHHBIN JIJIsl paclpOCTPAHEHUs COoAep Kalei-
Cs B HeM MH(OpMaIUK, TPOLIEAIINN peIaKIMOHHO-U3/1aTeIbCKYI0 00paboTKy, cCaMo-
CTOSITEIBHO O(POPMIICHHBIN, UMEIOIINI BBIXOJIHBIE CBEJICHUS;

neyamuoe usz0anue — U3JaHue, MOJyYeHHOE MeYaTaHueM WM THCHEHUEM, 10-
JTUrparUuecKu caMoCTOATENbHO O(DOPMIIEHHOE;

9/IeKMPOHHOE U30aHue — U3JaHue, sl UCIOIb30BaHUS KOTOPOTo HEOOXOAUMBI
CpPEACTBA BHIYMUCIUTEIbHON TEXHUKHU.

5.2. N3naBaemast PULl BHyTpHBY30BCKasi JuTEpaTypa 1Mo CTPYKType U3IaHUS
JICIUTCS] HA KHUTH U OPOIIIOPBI, B TOM YHUCIIE:

KHU2a — HETIEpUOINYECKOE TEKCTOBOE KHIDKHOE M3aHHe 00beMOM cCBbIlIe 48
CTpaHHUII;

bpoutropa — KHIKHOE TEKCTOBOE M3aHue 00beMOoM J10 48 cTpaHwII.

5.3. U3naBaemast PULl BHyTpuBY30BCKasi JuTepaTypa Mo LEIeBOMY Ha3Haye-
HUIO U XapakTepy MHGOpMAIMU W3IaHUs JENSITCS Ha BUIBL: y4eOHO-METOAUYecKast
IuTEepaTypa; HaydHas JIUTepaTypa; JIEKTPOHHbIC U3aHUs.

5.4. Metoanueckasi gureparypa, uzaaBaemas PUILl, npeacrasnser coboi
WHCTPYKITUIO WJIM AITOPUTM JEHCTBUHN MO (POPMHUPOBAHUIO KOMIICTCHIIUM, JIJIs1 TIOJTY-
YeHUS T€X WY WHBIX 3HAHWH, (OPMUPOBAHKS HABBIKOB, YMEHHM, a TAKKE COMCPKUT
YKa3aHUE PEKOMEHAYEMOM JIUTEPATYPBI, T.€. COAECPKUT MATEPHUAJIbI IO METOIUKE
MIPETNOIaBaHMs UM M3yYeHUs] y9eOHON MUCUUIUTUHBI (pa3ziena, yactu). Mertonuue-
CKasl JUTepaTypa COIEPKATEIHHO OMUPACTCS HA TEOPETUUECKHE OCHOBBI yUEOHOM
JTUCHUTUIMHBI, U3JI0KEHHBIC B YUYEOHO IUTEepatype.

K mMeronuueckom nmurepaType OTHOCHT:

- METOJMYECKHE yKa3aHUA IS MPENoJaBaTeseil Mo NpOBEACHUI0 CEMUHAPOB,
NPAKTUYECKUX 3aHATHM, TAO0OPATOPHBIX U HAYYHO-UCCIIEN0BATENBCKUX PadoOT;



- HUHCTPYKUMU K NPUMEHEHHUIO WHCTPYMEHTAJIBHBIX M HMHBIX TEXHUYECKHUX
cpencTB 00yuyeHus, a Takxke nporpamm s 11K

- METOJUYECKHE YKa3aHUs K CAMOCTOSITEIbHOM padoTe CTYyIEHTOB IO BBINOJI-
HEHHUIO paboT, MPEAyCMOTPEHHBIX pabodeil mporpamMmol y4eOHOW TUCITUIUINHBI, B
TOM 4HCJ€ 00SA3aTeNIbHBIM MPHU3HAETCS HAIMYME METOJWYECKHX YKa3aHWM MO Jd-
IUIOMHOMY ¥ KYPCOBOMY MPOEKTUPOBAHUIO (B MPETyCMOTPEHHBIX opMax), Mo Mpak-
TUKaM U JIp., C BKIIOYEHUEM TPEOOBAHHM K CTPYKType OTUeTa U K ero 0(hOpMIICHHUIO,
a TAaK)K€ OLIEHOYHBIX CPEJICTB,;

- METOJUYECKHE YKa3aHUs K 1a00paTOpHBIM paboTaM, B KOTOPBIX COAEPHKATCS
onucaHus JabOpPaTOPHBIX YCTAHOBOK (TPEHAXEPOB), ONMUCAHUE U MOPSIOK MPOBEe-
HUS UCCJIEIOBAHUM, TPEOOBAHUS K O(POPMIICHUIO OTYETOB, KOHTPOJIbHBIE BOMPOCHI.

6. TPEBOBAHUSA K KAYECTBY YYEFHO-METOJANYECKUX
N3TAHUNI

Y4eOHO-MEeTOANYECKHE U3JaHUS JI0JDKHBI OTBEYATh CIEAYIOIIMM TpeOOBaHU-

M

- cooTBeTcTBOBaTh denepanbHbIM TOCYAAPCTBEHHBIM OOpa30BaTEIbHBIM CTaH-
naptam (P@I'OC) Beicmiero odpa3zoBanus U NpodhecCUOHATBHBIM CTaHAApTaM (KBaJIH-
(pUKaALMOHHBIM TPEOOBAHUSAM );

- COOTBETCTBOBAaTh OCHOBHOI Mpo(ecCHOHaNbHON 00pa30BaTeIbHOM MTporpaMmme
[0 COOTBETCTBYIOIIEMY HANPaBJICHUIO MOJTOTOBKH / CIIELUATILHOCTH, a TaKke pado-
4yeil mporpaMMe JUCUUILIUHBI,

- CcozepKaTh pa3delibl M0 KOHTPOJIK M CAMOKOHTPOJIIO YCBOCHHS 3HAHUU CTY-
JICHTaMU;

- COJep)KaTh HEOOXOOUMBIN CIpPaBOYHBIN MaTepual, pacueTHbIe 3aJaHus, 3aja-
YU U METOJIbI pEUICHUS;

- OBITb OpPUEHTHPOBAHbl HA HCIIOJIB30BAHUE TEXHUYECKUX (KOMIIBIOTEPHBIX)
CPEIICTB O0yUYEeHUS;

- 00ecreynBaTh JIOTUYECKYIO MTOCIEI0BATEIbHOCTh U3JI0KEHHS MaTepuara.

7. OPOPMJIEHUE JOKYMEHTAIIMU, CONYTCTBYIOIIEM BBIITYCKY
YUYEBHOM, HAYYHOM U METOJJUYECKOM JJUTEPATYPBI

['otoBeIe pykomnucu, npeacrapisiemble s uznanus B PULL, nomkHbl OBITH CO-
IIPOBOKJIEHBI CIECAYIOIINMH TOKYMEHTAMH:

- BBINKCKA U3 IPOTOKOJIA 3aceaHus Kadeapbl — COAEPKUT pelieHrue Kapeapsl o
€J1€CO00Pa3HOCTU OIMYOJIMKOBAHUSI METOJIUYECKON JINTEpaTyphl, OTBEUAIOLIEH Tpe-
OoBaHMIM K yueOHO-MeToandeckoi ymtepatype (1.7 nonoxenus) ([Ipunoxenue 4);

- BBIIHCKA U3 3aCElaHMs] METOJMYECKOM KOMHUCCHUU (DaKyJIbTeTa — COACPKUT
pelIeHre 0 BO3MOXKHOCTH OIyOJIMKOBaHUS MPEICTABIEHHON METOJIMYECKON JTuTepa-
typsl ([Tpunoxenue 5);

- Bbimucka u3 pemenus YMC ¢dakynpTera ¢ 3aKiI0oueHHEM O KadyecTBE Mpej-
CTaBJIIEMOMN PYKOIIUCH;

- 3KCIIEPTHOE 3aKJII0YEHHE O BO3MOKHOCTH OMYOJINKOBAHUS.
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- OJIHA BHEIIHSIS peueH3us (MHAUBUIAYyalbHas WIK KOJUIEKTUBHAS) HA PYKOIHCH,
COCTaBJICHHAs] HA OCHOBE aHAJIM3a COJECPKAHUS U CTPYKTYPhl METOAUYECKOTO arma-
paTa peleH3upyeMOro u3JlaHus B LeloM. PelieH3us coCTaBisieTcsi C YYETOM peKo-
menayemoit popmel (IIpunoxenue 6).

Ha 060poTHOM CTOpOHE TUTYIBHOTO JIUCTA U 00JI0KKU PYKOIMCH CTaBSITCS:

- TOAMNMCH aBTOpPa(OB) U HAYYHOTO PEAKTOPA;

- BH3a 3aBeayrouiero kageapoit: «Pykonucs moAroToBieHa U peKOMEHIYETCs K
nevyaTuy, MOANUCH, AaTa;

- oTBeTCTBEHHOTO 10 Kadeape YMK.

8. MOPSAIOK U3JIAHUA METOJUYECKOM JUTEPATYPLI

8.1. ABTOpy (aBTOpPaM) HEOOXOAMMO:

- IIOATOTOBUTH PYKOIMCh B YKA3aHHBIE B IUIAHE U3JIaHUS CPOKHM Ha BBICOKOM Ha-
YYHO-METOJAMYECKOM YPOBHE COIJIACHO JIEUCTBYIOIIEH OCHOBHOM MPO(ecCHOHaIbHOM
o0pa3oBaTenbHOI NporpaMMe U OOHOBIIEHHON paboydeil mporpaMMe JUCHUIIINHBI;

- TepeJ BKIIOYEHUEM PYKOIMCH B 3a8BKY Ha M3JaHUE CBEPUTh HA3BAHUE PYKO-
IUCH C €€ COJEpP)KaHWEM M Ha3BaHHEM AUCLMILIMHBI B Y4eOHOM IUIaHE M paboueit
IporpaMMbl y4eOHOM JTUCIUIINHBI;

- y4YecTb 3aMEYaHMUsl, C/ICJTaHHbIE PELEH3EHTAMU;

- o0ecrneunTh caavdy PYKONHMCH B CPOKH, ycTaHoBieHHble YMK dakynbrera n
otaenom MOJIK;

- CBOEBPEMEHHO MPOBOJUTH BEIYUTKY OKOHYATEILHOI'O TEKCTA, MOATOTOBIEHHO-
IO K [1e4aTu;

- TOAMHCATh OOJIOKKY W THUTYJIBHBIM JUCT pyKomucH (Ha o00pOTe TUTYIHHOTO
JIKCTA).

8.2. HayuHoMy pe1aKkToOpy He00X0AMMO:

- OCYIIECTBIISITh PYKOBOACTBO paboOTON aBTOpa (KOJUICKTHBA aBTOPOB) Hal
BKJIFOUEHHBIM B IIJIaH U3JaHUEM;

- TPOBEPSTH COOTBETCTBUE COJIEPKAHUSI PYKOITUCH YTBEPKJIECHHON M OOHOBIICH-
HOW paboyeil mporpamMme JUCIHMILIMHBI, HAPaBICHUIO OJTOTOBKHY / CIIEIMATIbHOCTH
oOy4Jaronuxcsi, yauTbiBasg pa3BUTHE HAYKU U TEXHUKH, COIMAIBHOW U IKOHOMMYE-
CKHH JIEATENbHOCTH OOIIECTBA;

- IIPOBEPSTH COOTBETCTBHUE HAYYHBIX M3JaHUI HAYYHBIM HalpaBIICHUSM, Pa3BU-
BacMbIM B ['opHOM yHuBepcurere, maHaMm HHWP v nianam noarotoBku HaydHO-
neJaroruueckux Kaapos;

- TpOBEpATHh (PaKTUUECKUN MaTepuai, UCIOJIb3yeMblil B padboTe, MOJTHOTY U Mpa-
BUJILHOCTh MCIIOJIb30BaHUS JINTEPATYPHI;

- TPOBEPATh TOUHOCTh U €MHO00pa3ne yrnoTpeOIsieMbIX TEPMUHOB;

- TPOBEPSTH NPABUIBHOCTH GOPMYIIBHOTO MaTepHaa;

- TOJIMUCHIBATH OOJIOKKY U TUTYJIBHBIN JINCT PYKOIHCH (C 00paTHOW CTOPOHBI).

HayuHbpIM penakTopoMm Jisi METOAMYECKUX W3JIaHUM SBIIAETCS 3aBEIyHOIINUN
kadeapoit unu npodeccop kadeapsl, CuenuaIu3uPYOIIMNACI B JaHHONH Hay4YHOU 00-
JacTH.



8.3. 3aBeayronemMy kadeapoii He0OX0TUMO:

- ONpEAeINATh epeyeHb AUCIUIUINH, HEJJOCTATOYHO 00ECTICUeHHBIX OCHOBHOM U
JIOTIOJIHUTEIHbHON Y4eOHOM TUTepaTypo;

- pa3paloTaTh MEPCIEKTUBHBIN TUIaH o0ecreueHns o0pa3oBaTeIbHOTO MPOIIeC-
ca y4eOHO-METOUYCCKOM JTUTepaTypOl M TOJIOBOM IUTaH MOJATOTOBKH PYKOIUCEH K
W3aHUIO;

- C03/1aBaTh HEOOXOJUMBIE YCIOBUS ISl paOOThI AaBTOPOB YUEOHBIX M COCTABU-
TeJled METOAMYECKUX WM3JJaHUM HaJl PYKOMHCSMU (YUYUTHIBATH B WHIWBUAYATIHHOM
IJIaHe-0TYETE MpernoaaBaTes);

- OCYIIECTBJIATh KOHTPOJb 3a MOJATOTOBKOW PYKOMHUCEH M TPapUIECKUX MaTe-
pHAJIOB K YCTAHOBJICHHOMY CPOKY;

- KOHTPOJIMPOBATh COOTBETCTBHE PYKOMHCH YTBEPKICHHONW M OOHOBIICHHOMN
paboueit mporpaMme y4eOHOM TUCIUTLITUHBI;

- OpPraHU30BBIBATb KOHCTPYKTHUBHOE OOCYXJEHHUE PYKONHUCEW y4eOHBIX H3/a-
HUM Ha Kadeape I BbIIaud 3akiaoueHus (B popMe BBITUCKH U3 MPOTOKOJA 3ace-
naHui Kadenpsl) o 1e51ecoo0pa3HOCTH BKIIOUEHHUS PYKOMHUCH B IUIAH MOATOTOBKU
U3JaHUH,

- OINpENENATh NEPEUCHb PEKOMEHIYEMOM K BKIIFOYEHHUIO B r010BbIe M1aHbl PUL]
W3aHUsI METOJIMYECKOU JINTEPATYPHI;

- exeronHo npeactaBiaTh B YMK ¢akynbTeTa 3asBKy Ha BKIIIOUEHHE B ILIAH
W3JaHUs METOJIMYECKUX U3JJaHui Kadeaphl.

- B cpok a0 10 MIOHS TEKYIIEro rojia MpeACTaBIsATh OTYET 1Mo Kadeape O Bbl-
MOJTHEHUY TIJIaHA U3IaHUS METOANYECKOMN tuTeparypsl B otaea MOJIK.

8.4. YueOHO-MeTOAMYECKOI KOMHUCCHN (PaKyIbTeTa He00X0IUMO:

- PpEryJsipHO paccMaTpUBaTh Ha CBOMX 3aCEIAHMUSAX BOMPOCHI M3/IATEIbCKOM
NeATEeIIbHOCTU Kadep;

- B YCTaHOBJICHHBIA CPOK paccMaTpHUBaTh 3asBKU Kadep Ha BKIIOUYECHHE B TIja-
Hbl PULL n3gannss MeToau4ecKor JTUTepaTyphl, NOArOTABIMBATh W BBIJIABAThH 3aKJIIO-
YeHHUE O 11eJIeCO00PA3HOCTH KOHKPETHBIX M3JIaHWN KaK M0 HA3HAYCHUIO U COJIEepKa-
HUIO PYKOMUCH, TaK U 10 00bEMY U TUPAKY;

- COCTaBJISTH IUIaHBI MTOATOTOBKH, TJIAHBI MU3JAHUSI K1 CBOEBPEMEHHO MPEICTAB-
171h ux B otaea MOJIK;,

- HE JIONMyCKaTh CMEIIMBAHUS y4eOHOM U METOUYECKOM JuTepaTyphl npu Gop-
MHUPOBAaHHUM TUIAHOB M3JIaHUsI YUEOHOU JMTEpATyphl M TUIAHOB W3JIaHUS METOJANYE-
CKOM JIMTEPATYPHI,

- BECTH KOHTPOJIb UCIOJIHEHUS MIAHOB MOJATOTOBKH M IUIaHA U3JIaHUS METOU-
YECKOM JIMTEPATyPHI.

8.5. [lekany ¢akyabTeTa HE0OX0MMO:

- MPEICTaBIATh K PAaCCMOTPEHMIO Ha coBeTe (akylbTeTa IJIaHbl M3JAaHUS U
OCYILIECTBIISITh KOHTPOJIb UX BBITIOJIHCHHUS;

- ONpeneNsiTh AUCUMIUIMHBI, HEJOCTATOYHO OOECIeYeHHbIE JIUTEPaTypoH, U pe-
KOMEH/I0BaTh KadepaM TOTOBUTh IO HUM YUEOHHKU U YUEOHBIE MTOCOOHS;



- OCYIIECTBIIATH PETYJSPHBIA KOHTPOJIH MPOIECCa MOATOTOBKUA PYKOMHCEH K
U3JIaHUIO;

- paccMaTpuBaTh W YTBEPXKJATh 3asBKM Ha BKJIOUEHUE B TOJOBBIC IJIaHBI MOJ-
TrOTOBKM U3JaHu# (haKysIbTeTa;

- MPUHUMATh HEOOXOJUMMBIE MeEphI, OOECNEUYMBAIOIINE BBICOKOE KAa4eCTBO U
CBOEBPEMEHHOCTh MOJITOTOBKH MPEJCTABISIEMbIX K U3JJAHUIO PYKOITUCEH.

8.6. Otaean MO/IK yue6HO-MeTOAMYECKOTO YIIPABJICHUS

- paspabaThIBacT U OCYIIECTBISICT OOIICYHUBEPCUTETCKUE MEPONPUsITHS, obec-
NEYUBAIOIIME BBIMOJHEHUE TMEPCIEKTUBHBIX M TOJOBBIX IUIAHOB M3JIaHUU Yy4eOHO-
METOIMYECKON JTUTEPATYPHIL;

- CBEpSET COOTBETCTBUE XAPAKTCPUCTUK MOCTYMHUBIINX PYKOIUCEH MapameTpam
W3/IaHWH, BKIIFOYCHHBIX B TUTAH W3MaHus (10 Ha3BaHUIO, BUAY M3JaHUsA, 00BEMY, TH-
paxy);

- KOHTPOJIUPYET BBHITIOJIHCHWE HacTosmIero [1o0keHnss BCeMH JOKHOCTHBIMU
JUIIaMU 1 TIOJIpa3IeIICHUSMU;

- ycrtaHaBiauBaeT coBMecTHO ¢ YMK (akynbTeToB Cpoku caauv pyKoOnmuced B
PULI nnst u3nanus.

8.7. HauaJibHUK peaKIMOHHO-U31aTeJIbCKOr0 eHTpAa:

- ycrtaHaBiauBaeT coBMecTHO ¢ otaeiaom MOJIK cpoku mpencraBieHust xkaden-
paMu TOTOBBIX PYKOIIHCEH;

- paspabaThIBacT MEPONPUATUS JUIsI 00eCTieueHHs] CBOEBPEMEHHOTO MPOXOXK/Ie-
HUS PYKOIUCSIMU PEIAaKIIMOHHON TTOATOTOBKHU U X WU3/IaHUE;

- opranusyet padory PUILIl nms obGecrieueHnss BBHICOKOTO KauyecTBa YU4eOHBIX H3-
TTAaHUM.

8.8. YueOHO-MeTOAMYECKHUIT COBET YHUBEPCUTETA:

- OCYIIECTBIIACT CHCTEMATHYECKH KOHTPOJIh PAOOTHI Y4EOHO-METOAMYECKUX
KOMHUCCUN (DaKyJIbTETOB;

- paccMaTpHuBaeT TOJOBBIC IUIAHBI U3AHUS;

- TMPUHUMAET PEIICHUS MO BO3HHUKAIOIIUM PA3HOTJIACHUSAM MEXKIY aBTOpaMH U
PEIEH3EHTAMH.

9. HOPSIJOK PEHHEH3UPOBAHU BHYTPUBY30BCKOI
METOINYECKOU JIUTEPATYPBI

9.1. PeneHsupoBaHue pyKOMHCEH METOIUYECKOW JIUTEpaTypbl, U3/1aBaeMOil B
YHUBEpPCUTETE, sIBIIsIeTCS 00s13aTenbHbIM. [Ipolienypa perieH3upoBaHusi UMEET LENbIO
CIOCOOCTBOBATh PALIMOHATIBLHOMY M 3()DPEKTUBHOMY OTOOPY METOAMYECKOW JIUTEepa-
TYpHbI J11 BHYTPUBY30BCKOT'O U3aHMUS.

9.2. Pykonuch HW3JaHMS pPACCMATPUBAETCS PELIEH3EHTOM, KOTOPHIM MOMKET
OBITh:

KPYIHBINA CIIEHAAIIUCT JAHHOW OTPACy 3HAHHUS,

BEIyIIUI CIEIMATUCT POJICTBEHHOM Ka(eaphl Ipyroro By3a;

COOTBETCTBYIOMIAsl Kadeapa OIHOTO M3 BEAYIIUX MO JAHHOMY HaIPaBJICHUIO
BY30B.



B kauecmee peuenzenmog ne mozym 0vimo npueneuensvt Kageopwvt uiu cne-
UUAIUCMbl OP2AHU3AYUIL, 8 KOMOPBIX padomaem asmop (agmoput).

9.3. PeneH3eHT OJDKEH JaTh B PELIEH3UM BCECTOPOHHIOK KBAaTU(HUIIMPOBAH-
HYI0 OOBEKTUBHYIO U apTyMEHTHPOBAHHYIO OLEHKY PYKOIIMCH, BKJItOUYas €€ aHaju3 U
OLIEHKY, 0053aT€JIbHO OTMETHUTH!

- COOTBETCTBHUE coJiepkaHus TpeboBaHusM JeicTByromero ®I'OC;

- COOTBETCTBUE COAEPNKAHUIO paboyeil NporpaMmbl JUCLUILIIUHBL;

- OLIEHWUTb AKTYyaJbHOCTb COACP/KAHUSA PYKOIMCH: COOTBETCTBYET JH YPOBEHb
M3JIO)KEHHOTO MaTeprajla COBPEMEHHBIM MOAXOAAM M JOCTHKCHUSM HAyKH U
TEXHUKHU;

- HAY4YHBIM YPOBEHb U NPABUIBHOCTh HAYYHOU U METOAOJOTMYECKON TPAKTOBKHU
BOIIPOCOB, OCBEILIAEMBIX B U3aHUU;

- MOJIHOTY U TJIyOMHY OCBEIIEHHs BOIIPOCOB B MpeJieaax 3alaHHOro o0beMa py-
KOIIHCH;

- YETKOCTb U IIOCJIEN0BATEIIbHOCTD U3JI0KEHHUS;

- METOAMYECKHE JOCTOMHCTBA U HENOCTATKU PYKOIIUCH;

- KayeCTBO U JOCTATOYHOCTh WLIIOCTPATUBHOIO MaTepuaa.

B 3axitounTenbHON YacTH PELIEH3UH JOJIKHA COAEepKaThcsl 00OOCHOBAHHAsS pe-
KOMEHJIalUs O LeNecoo0pa3HOCTU W3/1aHUsl PYKOIIMCU B KAaue€CTBE METOJUYECKOIrO
W3JIaHUA I YKA3aHHOT'O HAIpaBJICHUs MOArOTOBKH, CIIEHUAIBHOCTA B YHUBEPCUTE-
te (IIpunoxenue 6).

10. PEKOMEHJAIIMU 11O KOMIIBIOTEPHOM BEPCTKE PYKOIIMCEM
10.1. ®opmaTsl U WIPUPTHI

Texkct nomkeH ObITh HaOpaH B peaakTope Microsoft Word.

[TapameTpsl cTpaHWIl PYKONHCH CIEAyeT 3ajaBaTh NpEXAe Hadaida Habopa
TEKCTa — 3TO MMOMOXET U30€kKaTh TPYIHOCTEH MOCIeAyIomero (opMaTupOBaHUS.

Ucnoab3yemblii pazmep Oymaru — A4, popmat Habopa 11,5 x 17 cm (napa-
METpHI MOJIOCHI, CM: BepxHee mose — 2,5; HmxHee — 10,7; neBoe — 2,0; mpasoe — 7,5;
BepxHUI KOJOHTUTY — 0; HYokHMN — 10,2).

CTiiib OCHOBHOTO Tekcra: mpudt Hadbopa — Times New Roman, pasmep
mpudra — 11 xersib, OObIYHBINA, MEKCTPOUHBIA UHTEPBAJ — OJUHAPHBINA; a03aIHBIMI
orctyn — 1,25 cM; 3amper BUCSYHUX CTPOK; aBTOMAaTHYECKHUI MEPEHOC CIOB (KaTero-
pHYeCKH 3anpeiniaercs /1eJaTh NepeHochl BpYUYHYI0); BbIpaBHUBAHUE — 10 IIUPUHE
(To1bKO aBTOMATHYECKH! B JAHHOM CJIy4ae HeJAOIyCTHMO HCIOJIb30BaHHE MPO-
0es10B, TaOyJasiiium u T.1.). [Ipu HAbope TekcTa HeOOXOAMMO MOMHUTD, YTO KJIABHIIIA
Enter (mepeBox cTpOKM) UCIIONB3YETCS TOJBKO B KOHIIe ab3ara! Jlyis Hymepaiuu npu
NEPEUUCIICHUN He MOJIb30BaThCsl cnucKkoMm! MHunuansl oT gpamMuiny, HauMeHOBa-
HUSI OT SMHUIL OTOMBAIOTCS sKecTKUM npodesiom: Ctri+Shift+«mpo6en».

Cruab 3arosioBkoB — mpudt Times New Roman 11 kerub, moayKupHbIH,
IPOIKCHOM, 1O IeHTpy 0e3 ad3alHoro oTcTymna, 6e3 nepeHocoB. [lpu Hamuuuu Tpex
1 0oJiee 3arojIOBKOB OHHU 33JIal0TCS MO TaKOMY K€ MPUHIIUITY, HO MEHBIIUM KerjieMm
(10 nnm 9). B KOHIIE 3ar0JIOBKOB TOYKA HE CTABUTCS.
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CTwiib HUKHero koJonTutyaa: mpudt Times New Roman, 10 kernb, o0bI4-
HBIW, 110 LIEHTPY.

[Ipu moOAroTOBKE PYKOIUCH HE CIEAYET MCIOJb30BaTh Pa3pbliBbl CTPOK, Oosee
OJIHOTO Ipodesa MoApsi, SIBHYIO PACCTAHOBKY IEPEHOCOB C OMOIIBIO JEPHUCOB U T.I1.

B roroBoii pykonucu HeA0IyCTUMBI BUCSYME CTPOKH, T.€. HEMIOJIHBIE CTPO-
KU B Havajie cTpaHullbl. HauanpHas cTpoka ab3ama BHU3Y CTPAaHULbI HEXeENaTebHa.

10.2. Hymepauus 4yacteii pyKonucu

TexcT U3gaHus AENUTCS HA YAaCTH, pa3leibl, IIaBbl (MMOAPA3/AEIbl), IIYHKTHI U
noAnyHKTel. Ha3BaHus yacteid, pa3qenoB U riaB HaOMPAIOTCS MPONUCHBIMU OyKBa-
MU, TYHKTOB U MOAIYHKTOB — CTPOYHBIMU. 3aroJ0BKH MOTYT COCTOATh U3 ABYX U 00-
Jiee Ha3BaHWM, pa3leiisieMbIX TOUKOW. [lepeHoc ClIOB B 3aroioBkax HE JIOMYCKaeTCs.
B KoHIIe 3arojoBKa TOYKa HE CTAaBUTCA. 3aroJIOBKM OJIHOTO YPOBHS HA MPOTSHKEHHUH
BCEl pykonucHu HaOuparoTcs oguHakoBo. He nomyckaeTcst pa3ieneHue JJIMHHBIX 3a-
rOJIOBKOB Ha pa3HbIE CTPAHUIIBI U OTACIICHHE 3ar0JI0BKa OT OCHOBHOTO Tekcra. [locie
3aroJIOBKa B KOHIIE CTPAHUIIbI CIEAYET pa3MeIlaTh HE MEHEE TpeX CTPOK Tekcra. Ile-
pen nepBbIM ald3aleM TEKCTa COOTBETCTBYIOLIETO YPOBHS JOKHA ObITh OTOMBKA B 3-
6 IYHKTOB.

Hywmepamus crpanun, u3mganusi A0kHA ObITh CKBO3HOM. [lepBoil cTpanwmiieit
CUMTAETCS TUTYJIbHBINA JUCT. Ha TUTYyNBHOM JHCTE U 000POTE TUTYJIA HOMEP CTpaHU-
L[l HE CTABUTCA, HO BKJIIOYAETCS B O0IIee YUCIIO CTpaHull u3nanus. LlenecoobpasHo
MCIIOJIb30BaTh HYMEPALUIO CTPAHUI] C Pa3MEIIEHUEM HOMEPA B HUKHEM KOJIOHTHUTY-
7€ (BHU3Y CTPaHMUIIbI) IO LIEHTPY.

10.3. ®opmy.bl

Dopmy.Jibl 10JKHbI ObITH HA0OpaHbI B peaakTope Gopmy.i.

Cruiab Habopa dopmyi: mpudt — Times New Roman, 11 kerb, KpynHbIA HH-
JeKC — 7 KerJib, MEJIKUN WHJEKC — 6 Keryib, KPYMHBIA CUMBOJ — 14 Kerib, MEIKHii
cuMBoI — 11 xernb; GpopMyJIbl pacnoJiaraloTcesi Mo HEHTPY; CBEPXY U CHU3Y 3a/1a-
0T 0TOMBKM 1O 6 MyHKTOB. DOpMYJIBI pacrosiaraiTcs Mo MEeHTpYy 0e3 ab3aHoro
orcryna. Hymepamus ¢dopmyn mpoctaBisercss apaOCKumu IUppamMu B KPYTJIBIX
CKOOKax B KpaifHEM MPaBOM TOJIOKEHUH Ha CTPOKE.

BykBbI naTuHCKOTO andaBuTa HAOUPAIOTCS KYPCUBHBIM IMIPU(PTOM, OOBIYHBIM;
OYKBBI I'PEYECKOr0 U PycCKOoro andaBUTOB — NpsAMBIM mipuGToM. B ToM ciiyudae, ecnu
MH/IEKC COCTOWT M3 COKpAIICHHH NBYX M 0oJiee CJIOB, MOCIE KaKIOTO COKPAIICHHUS,
KpOMe€ TOCIIEAHET0, CTaBUTCS Touka. Lludpel, 0003HaYCHHS] XUMUYECKHUX DJIEMEHTOB
U _KPUTEPUU MMOA00Ms HAOMPAIOTCS MPSAMBIM IIPUGTOM, BEKTOPHBIC M MATPUYHBIC Be-
JUYMHBI — )KUPHBIM TPSMBIM.

Enunuiiel uamepenus: (Hanpumep, KM, ¢, MUH, 4, KBT, OM u T.1.) Habuparotcs
npsiMeiM 1pu@ToM. OO03HAUECHUS MATEMAaTUYECKUX W TPUTOHOMETPUYECKUX (DYyHK-
it (Hampumep, Sin, cos, tg, log, const, max, min u ap.) B popmynax u B TeKCTe Ha-
OuparoTcs Takke IpsIMbIM HIpU(TOM. 3HAKU MPEMUHAHUS B TEKCTE (POPMYJIIBI CTABST-
Csl B COOTBETCTBUU C MPABWIAMH ITyHKTYaIIUH.
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Obo03HaueHus1, BcTpeyarouecs B popMyiiax, Ha pUCYHKaX U B OCHOBHOM T€K-
CTE JIOJIKHBI OBITh UACHTUYHBI IO HAUEPTAHUIO U pa3Mepy.

Ecnu ¢opmyna He ymemiaercss Ha OAHON CTPOKE, MEPEHOC JIENatoT J1M00 mocie
3HaKa apuMeTndyecKko onepauuu (JIydile CIOXKEHHsI — BBIUYMTAHUSA, TaK KaK YMHO-
*KeHue TpeOyeT SIBHOro 00O3HaueHUs B BUJAE 3HAKA X, a JEJICHUE 3alMChIBaTh Kak
JBOETOYME), MO0 Ha 3HaKe paBeHCTBa. lIpu nmepeHoce GopMyIibl Ha IPYryr0 CTPOKY
3HAK OIEpallUy WM PaBEHCTBA IOBTOPUTH HA HOBOM CTPOKE.

®opmymbl, HA KOTOPBIE AENAI0TCA CChUIKA B TEKCTE, HyMEPYIOTCS apaOCKuMuU
nudpamu, Kak MpaBUio, B mpenenax pasaena (rasbl). [Ipu 3Tom HOMEp QopMyIibl
COCTOUT U3 MOPSAKOBOTO HOMEpPA pasziesia U NOPAIKOBOro HoMepa (hopMyJbl B pas-
7eie, 3aMCaHHbIX Yepe3 TOuKy. JlomyckaeTcs CkBO3Hasi Hymepauus (GopMyI B mpe-
nenax Bcero nocodus (mpu HebosbmoM uncie Gopmyin). Homep dopmynsl 3aknroya-
€TCSl B KPYIJIbIe CKOOKM M pacroJjiaraeTcsl y MpaBoi I'PaHUIIBI TEKCTOBOTO IMOJS Ha
HIDKHEW CTPOKE MHOTOCTPOUYHOU (pOpMyIIbI.

Eciu gopmyna npencrasisier co0oi cucTeMy ypaBHEHUH, TO HOMEpP MOMe-
IaTh IPOTUB CEPEIUHBI IPYMNIbI GOPMYIIL.

PaciumgpoBky ycinoBHBIX 00O3HAu€HUI, paHEe HE BCTPEUABIIUXCS B TEKCTE,
OPUBOJUTH HETIOCPEACTBEHHO Mocie (GOpMyJibl B TOH MOCIEI0BATEILHOCTH, B KOTO-
poii oHU BcTpedaroTcst B camoit gopmyie. [locie ¢popmyiel HOCTaBUThH 3amsATyIo, a
IEPBYIO CTPOKY MOSICHEHHUS (JIET€H]Ibl) HAUMHATh CO CJIOBAa «I/e» 0€3 OTCTyIa OT Je-
BOro Kpas. Pacmm@poBKy KakI0ro cMMBOJIa pacnojararh “‘B moadop” (HempepbiB-
HBIM T€KCTOM), HAIPUMED:

| = U/R, (1)

rae | — cuna Toka, A; U — nanpspkenue, B; R — conporusnenue, Om.

OCHOBHBIM 3HAKOM YMHOJKEHHS SIBISIETCS TOYKAa Ha cpeAaHeil JuHuu. OHa
CTaBHUTCH.

a) mepej YuciIoBbIM coMHOXkuTeneM: 78 - 0,19;

0) [T BBIIEICHHUS KaKoro-i1mbo Muoxkuress: 3ab - 4cd;

—

B) JUJIST 3ATIICH CKAIAPHOTO MPOM3BEIEHNs BEKTOpoB: 4 0 ;
') MKy apryMEHTOM TPUTOHOMETPUYECKON (YHKIUU U OyKBEHHBIM 0003Ha-
YeHHueM: acosx - bsiny;

1) MEXy 3HAKOM paJIuKajia ¥ COMHOKUTEIIEM: Va-asin y _

Touky Kak 3HaK YMHOXKEHUS HE CTABUTH:
a) mepes; OyKBEHHBIMH CUMBOJIAMH: 3XY;
0) mepen ckoOkamu u mmocie Hux: (a + b)(c —d);

5 cosa 2

B) mepe APOOHBIMU BHIPAKCHHUSIMH U [TOCIIE HUX: b a:
I
20ufsinx
r) epe1 3HaKaMH MHTEerpaa, pajaukaia, jorapudpma: o )

) Iepel apryMEeHTOM TPUTOHOMETPHUYECKOW (DYHKIHMU: arcsin.
Kocolt kpecT B kauecTBe 3HaKa YMHOKEHHUS CTaBUTh!
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a) IpH YKa3aHUU pa3MepoB: 2 X 5 Mm;

0) mpu 3arucu BEKTOPHOTO TIPOU3BEACHUS BEKTOPOB: ¢ X b
B) IIpU NiepeHoce POpMyYJIIbl Ha 3HAKE YMHOKEHUS.

10.4. UnumocTpanumn

Wnmoctpanuu (CXeMbl, JUarpaMmbl, YepTeKU U T.I.) TIPEICTABISIOTCS JTHOO
cpeactBamu Word, imb0o C MOMOUIBIO JIPYroro MPHIIOKEHUS, COBMECTHMOTO C
Word. PucyHku, quarpaMMsbl, CXeMbl HEOOXOIUMO MPEICTABIIATh B YePHO-0EIOM Ba-
puante 6e3 ¢ona. [Ipr HEOOXOIMMOCTH KaXK]IbIil AJIEMEHT, BBIICTICHHBIN I[BETOM, He-
00XO0/IUMO 3allITPUXOBATh PA3NMYHBIMU «y30paMu». TOHOBbIE PUCYHKH HE MpPUHU-
MaroTCsl.

Pasmep wmocTpauuii JOHKEH COOTBETCTBOBaThH (popmary Habopa. Mmmroct-
panuu 00TEKaroTCs TEKCTOM M 3aBEPCTHIBAIOTCS B HEMOCPEICTBEHHOM OJIM30CTH OT
CCBUIKH OT CCBUIKM Ha HUX HEMOCPEICTBEHHBIM 00pa30oM: Ha YETHOU MOJI0CE — CIIEBA,
Ha HEYETHOM — crpaBa. Bce miumocTpaniin MMEHYIOTCS PUCYHKaMU M HYMEPYIOTCS
MocJeA0BaTeILHO apadCcKkuMu udpaMu B Mpeeiax pasjaeia (pexe riaBbl) Uin Bcer
paboTel. Homep cocTouT M3 MOPSAKOBOTO HOMEpA pazfena U MOPSAKOBOrO HOMEpa
pUCYHKa B pasjeiie (IJiaBe), pa3/eleHHbIX TOUKOM. JlomyckaeTcsi CKBO3Has Hymepa-
L1 PUCYHKOB B IIpe/iesiax BCero nocoous (mpu HEOOIbIIOM YHCIIE PUCYHKOB).

[Toanuck K pUCYHKY COCTOUT U3 CIAETYIOIINX 3J€MEHTOB:

* YCJIIOBHOTO 0003Ha4YeHUs (puc.);

* HoMepa (puc.2);

* Ha3BaHMUs,

* SKCIUIMKALIUK — MMOSICHEH U ieTaie (dacteit) mitoctpanun ([punoxenne Ne7).

[MoapucyHOUHBIE MOANKCH HaOUparOTCs OCHOBHBIM mmpudToM Times New Roman,
Kerib 9, 0ObIYHBIN, OTCTYNUB OT prcyHKa 0,5 cM, WM, €CIM PUCYHKH HE 3aBEPCTaHbI B
TEKCT, OTJIEJIbHO C YYETOM pa3Mepa pUCyHKA.

Homep pucynka ot ero Ha3BaHus otnaeisieTcs Toukou. IloppucyHounas mon-
MUCh HE JOJKHA BBIXOAMUTH 32 PAMKH CaMOT'0 PUCYHKA.

Ha Bce nitrocTpaniy B TEKCTE€ MOCOOUS JOJKHBI OBITh CChUTKH. WmtocTpanuu
pa3MeIlalTcsl B TEKCTE HE paHee TOM CTPaHMUIIb, HA KOTOPOW COJEPKUTCS IMepBas
cchlika Ha Hee. He crnenyeT 3aBepcThiBaTh WIUTIOCTPAIMKM B Hayasle WA KOHIIE pa3jie-
7a, T.€. cpa3y Mocje 3arojioBKa UJIM HEMOCPEICTBEHHO NEpe]l HUM.

Ecnu mnmoctpanus ennHCTBEHHas B paboTe, TO €€ HE HyMEepYyIOT, a CChUIKY B
TEKCTE JAIOT «CM. pUCYHOK». B MOApHCYHOUHOM MOAIUCH CIOBO «PUCYHOK» OITyC-
TUTb.

PucyHku BO3MOXXHO NOBOpAuMBaTh OTHOCHUTEIHHO OCHOBHOTO MOJIOKEHHUS B
TekcTe Ha 90° mpoTuB yacoBol cTpenku. [IoBOpoT ocymiecTBisieTcs BMeCTe ¢ OAPHU-
CYHOYHOM Haamuchio. Jlomyckaercs BKJIIOYATh B MOCOOME WUTIOCTpauuu (opmara
A3, HO UX CIJIEyET pacHoJiaraTb Ha pa3BOPOTAX MJIM BKJIEHKAX.
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10.5. Ta0aunbI

Tabnuupr pekoMenayercs opopmisath cpenctBamu Word wim apyroro npu-
JIO’KEHUsI, coBMecTUMoro ¢ HuM. Kaxmas tabnuua jgoikHa ObITH MPOHYMEpPOBAHA.
HymepaioHHbIN 3aro10BOK COCTOUT M3 cioBa «Tabauna» v mopsiIKoBOro HoMmepa
Tabuiel. Hymeparus Tabimin mpou3BOIUTCS 1O TAKOH e CXeMe, UTO U PUCYHKOB (B
npejenax pasjena, riaaBbl MO0 Bcero nocoous). HymepaiimoHHbIN 3arojioBOK momMe-
aTh HAJ| IPAaBbIM BEPXHUM YTJIOM Ha YPOBHE MpaBoro kpas mosst Tabmuiis ([Ipwto-
xeHre Ne8). TemaTHuecknid 3aroJIoBOK TaOJMIIBI ITOMEIIATh HI)KE HOMepa Iocepe-
nuHE 1oJs Tabmuiel. TaOMUIbl JKeIaTeIbHO BBITIOJHATH pa3MepoM mpudTa, OTIu-
YaroIIMMCcs OT pa3Mepa IiprudTa OCHOBHOIO TekcTa (Hampumep, Times New Roman 9
Kerib). HymeparoHHbIH 3arojOBOK MUIIETCS KYpPCHBOM, Ha3BaHWE TaOJMIIBI — ITO-
TY>KUPHBIM 1pudToM. Tabnuily, Kak ¥ pUCYHOK, CIEAyeT pa3MelaTh B TEKCTE MOCIe
NEPBOM CCHUIKM Ha HEe B MIpenesiax pasjena, T.e. J0 CJICAYIOIIEro 3arojoBKa, HO HE
HEMOCPEJICTBEHHO nepes; HuM. Eciu Tabnuiia He moMeniaeTcsi Ha OCTaBIIEMCS MECTE
CTPaHMIIBI, TO TOMYCKAETCS PA3MECTUTh €€ Ha CJIEIYIONIEH CTpaHHUIIE.

Tabnuiy gomyckaercsi HOBOpadyMBaTh OTHOCUTEIILHO OCHOBHOTO TeKcTa Ha 90°
MPOTUB 4acOBOM CTpesiku. [IoBOpOT OCyIECTBIATh BMECTE C HYMEPAIIMOHHBIM U T€-
MAaTHYECKUM 3aroJIOBKaMH, IPUMEUYAHUSIMHI M CHOCKaMH, KacaloIUMUCS COACPKaHUS
TaOIUIIBI.

Ecnu Tabnuia pa3meniaercss Ha HECKOJIBKUX CTPaHUIIAaX, TO Ha MOCIEAYIOIINX
CTpaHHUIIaX BMECTO HYMEpAIMOHHOTO 3arojioBka Tadauiibl Habupath «lIpomomkenue
Tabn.2.1», a Ha nocneaHei ctpanuie — «OkoHyanue tadn.2.1». Bece npogomxenus u
OKOHYaHME TaOJUIGI HAUMHATH C TIOBTOPEHUS TOJOBKH (1anku) tadbmmibl. Eciu tab-
JUIAa €TMHCTBEHHAS B MOCOOMH, TO €€ HE HyMEpOBaTh, a CChUIKY Ha HE€ B TEKCTE Jia-
BaTh 110 TUITY «CM. TaOIHUILY».

Jluneliku B Ta0aMIle OOJDKHBI OBITH CHEJIAHBI aBTOMAaTWYecKH. Henp3s HaOu-
paTh BCce JaHHBIC B OJTHOM cTpoke. Kaxkapiii 6110k nHGOpMaIii HEOOX0IUMO BBOAUTH
c HOBoM cTpokH. He cokpamare cioBa. Pa3mep TaGauIl JOJDKEH COOTBETCTBOBATH
dbopmaty Habopa: He 6onee 11,5 x 17 cm.

B ronoBke TabmUIIEI TEKCT BEIPABHUBATH 1O IIEHTPY, B OOKOBUKE — IO JIEBOMY
kpato. OCTaJIbHBIC SUYCHKHM TAOJIUIIBI BHIPAaBHUBAThH B 3aBUCHMOCTH OT UX 3aIOJHEHUS
(uncia, KOPOTKUE CJIOBa, COKpAIEHUsI, THPE — MO IEHTPY, TEKCT — MO0 mupuHe). B
T'OJIOBKE TaOIUIIBI HE TOJIKHO OBITH IMMYCTHIX STYEEK.

3aKTIOYUTEIBHBIC TOYKHA B KOHIIE TEKCTOB TaOJIUIIBI HE CTAaBUTh, KPOME pase-
JUTENBHBIX BHYTPH CBSI3aHHOTO TEKCTA.

[IpumeyaHust 1 CHOCKH, KacarolIuecs: CoJIep KaHus TaOIuIl, pa3MeIIaroTCs He-
MOCPEJICTBEHHO TTO/T TA0IHIICH.

10.6. CHocku

CHOCKHM B TEKCTE BBIMIOJIHSIOTCS CPEACTBAMHU TEKCTOBOTO PEAaKTOpa, aBTOMa-
TUYECKU U Pa3MENIAlOTCs Ha TOM K€ CTPaHMIIE, IJIe MOCTABJIEH yKa3aTellb CHOCKU. B
KauyecTBE yKa3aTels 1eJ1eco00pa3Ho BhIOMPATh CUMBOJI 3BE€3/I0UKH (€CIIM Ha CTpaHU-
IIEe CHOCOK He Oojiee JBYX-TpeX) WM HymMepoBaTh uX Iudpamu. Bo3moxxkHo pazme-

12



IIIEHUE BCEX CHOCOK B KOHIIE PYKOIMCH, TOT/Ia B KAYECTBE yKa3aTelsi CHOCKH UCTIOJb-
3yeTcsl €€ MOPSAIKOBBI HOMep. TeKCT CHOCKM HaOupaTh pasmMepoM mipudra MeHb-
IIMM, YeM pa3Mep OCHOBHOro Tekcra m3aanus (Times New Roman 9 kernib, oObId-
HbIA. Tonbko (haMuUIMs ¥ WHUITHAIIBI aBTOPA BBIICISIOTCS KYPCUBOM, €CITH B CHOCKE
OPUBOIUTCS OuOIMorpadus, coaepxainas GaMHUINIO aBTOpa BHAYAIIE).

10.7. bubauorpagus

Ogopmnenue. Criucox JuTEepaTyphl JaBaTh C 3arojoBkoM «bubmmorpaduue-
CKH CTICOK» (0€3 KaBBIYEK) U COACPKUT OMOImorpadguaeckue OnrucaHus UCIOIb30-
BAaHHBIX (LIUTUPYEMBIX, PACCMATPUBAEMBIX, YIIOMHUHAEMBIX) U (MJIM) PEKOMEHIYEMBIX
nokymeHToB. OdopmieHnue Oubauorpaduyeckoro Cnucka HOPOU3BOAMUTCS B BHUE
CHOCOK U B BUJIE CIHCKa B KOHIE pa0oThl. bubnuorpaguueckuii CIMCOK COCTaBIIATh
cormacHo aeiictBytomemy ['OCT P 7.0.5—2008 «Cucrema cranmaptoB mo uHdop-
Maiuu, OMOIMOTEUHOMY U M3JaTelbckoMy aeny. bubmuorpaduueckas ccbuika. O0-
e TpeOOBaHuUs U MPaBUiIa COCTABICHUS.

OO6mue mpaBuiia coCTaBJIeHUs] OMOIMOTpadUIECKOro CIUCKa:

1. Hymepanust Bceld MCNOJIB30BAHHOM JIMTEPATYPHI CIUIONIHASL OT MEPBOTO 0
MOCJICAHETO UCTOYHUKA.

2. OdopmieHue CHoucka HCIOIb30BAaHHOM JIMTEPATypbl PEKOMEHAYETCS BbI-
MOJIHATH 1O MPUHLMITY ajd(aBUTHOTO UMEHHOrO ykasareis (B oOuiem andaBUTe aB-
TOPOB U 3arjaBuii) B CJIEIYIONIECH MOCIeI0BATeIbHOCTH:

* TUTEpaTypa Ha PyCCKOM SI3BIKE;

* TUTEepaTypa Ha S3bIKaxX HApPOAOB, MOJIB3YIOIIUXCS KUPUIUIULICH;

* TUTEpaTypa Ha S3bIKaxX HAPOAOB, MOJIB3YIOIIUXCS TATUHHUIICH;

* TUTEpaTypa Ha sI3bIKax HapOJO0B, MOJB3YIOLIUXCS 0CO00M rpaduKOu.

DJIEKTPOHHBIE PECYPChl MOMEMIAIOTCS B 001U OUOInorpauueckuii CiucoK B

COOTBETCTBHUH C YKA3aHHBIM MOPSIIKOM.

bubauozpaguueckue ccoinku. Ha Bce nuteparypHble UICTOYHUKH, MPUBEICH-
Hble B OuOnMorpauueckoM CIHCKE, B TEKCTE M3JaHUS JOJKHBI OBITh ClIEeTaHbI
cchlikd. CChUTKM JienaTh JTUO0O0 B BUJIE CHOCOK, JIMOO YKa3bIBaTh MOPSIKOBBIM HOMED B
ouborpaduueckoM CIHCKE, 3aKIOUYEHHBIA B KBaJipaTHble CKOOKH. Eciu B omHOM
CCBIJIKE HEOOXOAMMO YKa3aTh HECKOJBKO MCTOYHHKOB, TO MX HOMEpa YKa3blBaTh B
OJIHMX CKOOKax B MOpsAKe Bo3pacTaHus (Hampumep [2, 6, 11] umu [3-5]). Ecnu B
CCBIJIKE HEO0OXOIUMO YKa3aTh JOMOJHUTENbHBIE CBEACHUA, TO €€ opopMIsIThH ciie-
nayroruM obpazom: [3, ¢.16] wu [2, ¢.76; 5, c.145-147] unu [8, npun.2].

DOI. Bo Bcex ciyuasx, Korja y IIMTUPYEMOTO Marepuana eCcTh IMUGpPOBO
unentudukarop (Digital Object Identifier - doi), ero Heo6X0aUMO yKa3bIBaTh B Ca-
MOM KOHIIE ONKCaHus ucTouHUKa. [IpoBepsTh Hanuuue doi y HCTOYHUKA CIIETYEeT Ha
caiite http://search.crossref.org/ unu https://www.citethisforme.com. [lnst momyde-
Hus doi HYy>)KHO BBECTH B MOMCKOBYIO CTPOKY Ha3BaHHE MCTOYHHKA HA aHTIUICKOM
a3pike. [locnennuit caiit, momMmuMo doi, aBTOMaTUYE€CKU TE€HEPUPYET MPaBUIHHO
opopmiIeHHOE OHOIMOTpaduUYEecKOe ONMMCaHUE CTaThU HA aHTJIMMCKOM SI3bIKE B CTH-
ne uutupoBanus AMA (Vancouver). [lomapnstoniee OOJBIIMHCTBO 3apyOeKHBIX
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KypHaibHbIX ctaTeil ¢ 2000 roga m MHOTHE PYCCKOSI3bIYHBIE CTaThbU (OMyOIHKO-
BanHble nociie 2013 roxa) 3apeructpupoBansl B cucteme CrossRef u umeror yHu-
KaJbHBIN doi.

IIpumepsbl OudaMorpadgpuyecknx onucaHui

Knuea oonoco aeémopa:

1. Iloospnu P.FO. Mexanudeckoe obopynoBanue kapbepoB: YueOuuk aust BY3os / P.1O. Tlogdpuu. 8-e usn., nepepad. U
norn. M.: UznatensctBo «Maitnuar Menua-I'pynm», 2013. 594 c.

Knuea deyx uiu mpex asmopos.
1. Bepewaeun E.M. S13p1k u kynbTypa / E.M.Bepemmarus, B.I. Kocromapos. M.: Uuapuk. 2005. 1040 c.

Knuea uyemovlpex u bonee asmopoes.

1. PaimonanbHasi opraHu3ands JOOBIYM IIOJE3HBIX MCKOIAEMBIX B Kapbepax €O CIOXKHBIMH YCIOBHSIMH TpyIa
ropaopabounx / A.IL.byns6ames, H.A.I'acnapssia, C.B.Kosmos, A.H.Hukynun, 10.1.Cmupros, FO.B.Illyeanos. CI16: MAHDB,
2009. 464 c.

Cmamus 6 Jxncypuane:

1. Tepenmvee A.B. MeTon ONEPaTUBHOTO aHAIHM3Aa TEXHHYECKOTO CcOCTOsiHUS —aBromMoOwmsa. /  A.B.TepeHTbes,
B.1.IIpynosckwuii // 3amucku 'opHoro uactutyTa. T. 209. C.197-199.

2. Ouenka 3kcmutyatannonHoit Hagexunoctd / E.C.Kysuenos, I1.U.I'pun6epr, I'.A.Kpusorienun u ap. // ABTOMOGHIBHBII
Tpancnopt, 1980. Ne 2. C.49-51.

3. Cmupnos B.A. AxtyaibHble MpoOIeMbl KyabTypalid B 00pa30BaHUU: CPeACTBa M (OPMBI HAyYHOH moOmysipusanuu //
Kymerypa m oOpazoBanme. 2014. Ne 9. [Onexrponsbid pecypc]. URL: http://vestnik-rzi.ru/2014/09/2333 (marta oOpaiueHHs:
15.01.2016).

4. Huxonaes H.M. TeopeTnueckue U dKCIEPUMEHTAJIbHBIE UCCIEeR0BaHMS () (GEKTUBHOCTH OypeHHs TBEPIbIX TOPHBIX I10-
poxn / H.M.Huxomnaes, E.JI.JIeymesa // Bectauk [THUITY. 'eonorus. HedrerazoBoe u roproe ageno. 2015. Ne 15. C.38-47.

DOI: 10.15593/2224-9923/2015.15.5

Ilameum u asmopckKue ceudemenbCcmed:
1. [Tatent 2150566 P®. Cnoco® onTUMH3AINH TEOMETPUIECKIX MapaMeTpoB MpoQuis paboynx OpraHOB OJHOBHHTOBON
rugpomanmusl / J1.®.Bangenko, ®./1.bangenxo, FO.A.Koporaes. Omy6u. 10.06.2006. Bron. Ne 31.

2. A.c. 1112128 CCCP. Cnoco6 pa3pabOTKH Ta30HOCHBIX yrojibHeIXx Mmecropoxnenuii / M.M.Ileryxos, B.H.Kasak,
E.I"'Tonuapos u ap. Omy6a. 07.09.1984. Broxn. Ne 33.

Cmamuvs 6 C60pHUK€.'

1. [rcuepun A.B. KomOMHMpOBaHHBIH cOCOO OTOOMKH yIiisl CKBaXKMHHBIMH 3apsiIaMy C TIPEIBAPUTEIbHBIM OCIa0IeHueM
YroJabHOTO MaccuBa auokcuaom yriepona / A.B. xxurpun, H.®. TkaueHko // PaspyiieHne B3pbIBOM U HeOOpaTHMBbIE nedopMariuu
ropubIx mopoj. M.: MU3a-Bo UI'J] um. Croumnckoro, 1997. C.110-117.

[ nasa uz knueu:

1. TIpoGyieMbl MAIIMHOBEIEHUS: TOYHOCTh, TPEHHE W HW3HOC, HAIEKHOCTh, INEpPCreKTHBHBIE TexHoysoruu / Iox pen.
B.I1. Bynarogra. CII6.: Hayka. 2005. T'n.3. C. 420-470.

Ilpasuna:

1. [IpaBuna ycTpoiicTBa U 6€30MACHON IKCILTyaTalluH O JbeMHHUKOB (Bhiiek): [1b 10-256-98: ytB. ['ocrexnamzopom Poc-
cun 24.11.98: 00s13aT. 1711 BCeX M-B, BEIOMCTB, IPEANPHUITHI 1 OPT.-PaBoBoil GOpMbI 1 HOPMBI COOCTBEHHOCTH, @ TAKXKE IS HH-
nuBunyan. npeanpuaumareneii. CI16: IEAH, 2001. 110 c.

Cmanoapm:

1. TOCT 7.82-2001. Cucrema craHaapToB N0 HHGOpMAIHU, OMOIHOTEUHOMY U H3AaTeIbCKOMY eny. bubanorpaduue-
cKast 3anuch. bubnuorpadudeckoe onucaHue AEKTPOHHBIX pecypcoB. Been. 2002-01-07. Munck: U3xa-Bo cranaapros, 2001. 23 c.

2.TOCT 7.32-2001. Otuer o0 Hay4HO-HCCIIENOBATENbCKOM padoTe. CTpykTypa u npasuia opopminenus. Bzamen TOCT

7.32-91; Beex. 2002-07-01. MunCk: MeXroc. COBET IO CTaHAAPTU3AINH, METPOJIOTHH U cepTHduKaym; M.: 31-Bo cTaHAapTOB,
2002. 19 c.

3]Z€Kmp0HHbl€ pecypcot.

1. TopHOE 000pymOBaHUE U 3JICKTPOMEXAHUKA [CaliT]: HAyYHO-aHAINTHYECKAHN U TIPOU3BOICTBEHHBIH KypHail. URL:
http://novtex.ru/gormash/. (nara o6pamenus: 14.03.2018).

2. Tpynst MAU [Dnextponusiii pecypce]: [TonHoTekcToBast 6a3a (amekTpoH. xypHan) / Moc. aBuau. uHe-T. M.: MAU,
2009. Ne34. URL: http://mai.ru/science/publish/ (nara obpamuienns: 27.02.2018)
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10.8. Conep:xanue

Hcnonb30BaHne CTUIEBOTO O(OPMIICHHS 3aT0JIOBKOB MO3BOJISIET POPMUPOBATH
conepxanue cpencrteamu Word aBromarndecku. ®opmathl mpudTOB 3arojOBKOB
pasnesoB, TJIaB, MOAPA3ACIOB B OIVIABJICHUH (COIEpKAHUHU) OMpPEAeIIIoTcs Gopma-
TaMH, 3aJIaHHBIMHA B CTHJIIX COOTBETCTBYIONINX YPOBHEH 3aroJIOBKOB TEKCTA, MOATO-
My mocie GOpMUPOBAHUS COAEPKaHUSI HEOOXOAUMO ero penakrupoanue. Ecnu Ha
OJTHOM M TOW K€ CTpaHHUIIE MOCIEAOBATEIHHO PACHOIO0KEHO HECKOJBKO 3ar0JIOBKOB
pPa3HOTO YPOBHS, MEKIy KOTOPBIMH HET TEKCTa, TO HOMEP CTPAHUIIBI B COACPKAHUH
CTaBUTCS Y TIOCIICHETO 3aroJIOBKA.

10.9. HexkoTopble 0cO0eHHOCTH HA00OPA TEKCTOBOI0 MaTepuaJia

Hwuxe npuBeneHsl 0cOOEHHOCTH HabOpa TEKCTOBOIO Marepuasa MocoOust mpu
HNOJATOTOBKE K M3JAHUIO CBSI3aHbI C MPAaBUIBHBIM HA0OPOM 3HAKOB IpPENHHAHUS, Je-
¢ucos, THpe, TPOOEIIOB U T.II.

Ilepenocwt. Vicnonp3yercs aBTOMaTHYECKask paCCTaHOBKA IIEPEHOCOB B CIIOBAX.
He nomyckaertcs pa3zaesieHne nepeHocamu COKpalleHuii 1 abopeBuaTyp, HabrpaeMbIX
npornucHbiMu OykBamu (CIII'Y), nponucHbiMu ¢ otnensHbIME cTpouHbiMU (K30T) u
¢ nuppamu (GA1000).

[Ipu nepeHocax He JTOJKHBI ObITH OTOPBAaHbI (PaMUJIMU OT MHULIMAJIOB U MHU-
uuaisl apyr ot apyra. [lepeHoc ¢ pa3pbiBoM (haMHUIIMU AOMYCKAETCS.

He nomnyckaercs pazMeleHre B pa3HbIX CTPOKAX YUCEN U UX €AUHUL] U3Mepe-
Hug (250 kr), 3HaKOB HOMepa U naparpada u otHocsumxcs Kk HUM yucen (Ne 25), a
Takke 0003HAYCHUH IMyHKTOB IepeurciieHus M Hadaina Tekcra (5. Habop...).

Kaeswvruku. 1lpu Habope KaBbIUEK HE CIENYET UCTOIb30BaTh 3HAKU MUHYT (') U
cekyuz (" ). B paborte ciemyeTr UCHOIB30BaTh OJUH U TOT K€ THUIl KAaBBIYEK; MPE/I-
HOYTHUTENIbHBIM SIBIISIETCS TUI NOIUCPAPUUECKUE KABBIYUKU K. .. ).

3naxu npenunanua. TOUKy HUKOTJIa HE CTaBUTh B KOHIIE 3ar0JOBKOB U IOJI-
3aroJIOBKOB, OTJEIEHHBIX OT TEKCTA. ECIM M0A3aroIoBOK SIBISETCS YaCThbIO OCHOBHO-
IO TEKCTa, TO B KOHIIE €r0 CTABUTCS COOTBETCTBYIOUIMI 3HAK NpENUHAHUS. TOUKH HeE
UCIIOJIB3YIOTCS B 3ar0JIOBKax TaOJul, B KOHIE NOJAPUCYHOUHBIX MOAMKUCEH.

B coxkpamenusx HazBaHuil enuHuil (ra, MM, CM, KI, KM, KBT, ¢, MUH, 4, MJIH,
MJIpJT), B YCIIOBHBIX COKpalieHusx (B/M, 0/y, X/0) Touky He ctaBuTh. Ecinu cioBa co-
KpaualoT He MO OOIIENPUHATHIM MpaBUJIAM MJIM OOIIECTIPUHSATOIO COKpAIIEHUsl HE
CYILECTBYET, TOUYKA MOCIIE COKpAILIEHUs JOJKHA CTOATh (Hampumep, KB., 3J1. TpUOop,
KB.M, MM BOJI.CT.).

3anaTyo0 CTaBUTh MPU OTACIEHUHU JECATHUYHON ApoOM OT LEe0oro B APOOHOM
gucie. J[poOHbie uncia 3anuceiBaroTes kKak 3,25; 100,5; aens3s kak 3.25; 100.5.

[IpoGen HUKOTAa HE CTAaBUTH MEpea 3HAKaMHU TMpenuHaHus (TOdYKa, 3arsTas,
BOIIPOCHUTEIBHBIN, BOCKIMIATENbHBIA 3HAKH, MHOTOTOYME U T.J.), & TOJBKO IOCIE
HuX. TUpe B TEKCTE BCeria JOKHO ObITh 3aKIIOYEHO B POOEIbI ¢ 00EUX CTOPOH.

BmecTo Tpex nmoapsa uAyIUX TOYEK UCIIOIb30BATh CUMBOJ MHOTOTOYHS.

[Ipu Mcnonb30BaHUU B TEKCTE KaBbIYEK M CKOOOK 3HAK MPEMHUHAHMS B KOHIIE
CTaBUTCA TOJBKO OJUH pa3. Eciu ckoOku (KaBBIYKH) CTOAT B CEPEAMHE MpEAIoxKe-
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HUS, TO 3HAKHU MPENUHAHUS CTaBUTh BHE CKOOOK (KaBbruek). Eciu ckoOka (KaBbIYKa)
3aKaHYMBAET MPEIJIOKEHNE, TO TOYKY CTaBUTh Cpa3y 3a Hew.

Jegpuc u mupe. Jleduc, uMeronuiics Ha KJIaBUAType, UCIIOJIb30BATh TOJIBKO B
CJIOKHBIX CJIOBaX THIIA BCe-Tak, Mano-nomany, Onumnuazna-80, ['onmenuines-
KyTy30B, 1 He 0TOMBaTh mpodOeaamMu. ITOT ke 3HaK ucnoibdyer Word kak 3Hak re-
peHoca.

Tupe (Ctrl +«cepblit MUHYC») HCITONIB30BaTh NIPU YKA3aHUU TPAHUIL JHAIIA30-
Ha, Hanpumep, 15-20, XIX-XX BB. B atoMm ciydae tupe, kak u neduc, npoderamu He
otOuBaTh. Tupe UCIONH30BATh TAKKE B KAUECTBE 3HAKa «MUHYC» B apu(PMETHICCKUX
BBIPKCHHUSIX.

Humepesan 3nauenuii. J1s 0603Ha4eHNs] HHTEpBaJla 3HAYCHUI CTaBUTh. MHO-
TOTOYHE; TUPE; TPEIJIOT 0m TIEPE] IEPBBIM YUCIOM U 00 — TIEpE] BTOPBIM.

Hampumep: —5...+10 °C; anuna 5-10 m; ot 2 10 3 kM.

YucioBble 3HaAUCHUS C JOMYCKOM UJTU C MPEACIbHBIMU OTKIIOHEHUSIMU TIPU CO-
YeTaHUU C 00O3HAYCHUEM €JIMHMIIBI (DU3UYECKON BEIMYMHBI CIEAYyEeT 3aKJI04aTh B
cKk0oOkH, 1100 0003HAUYCHUE €AUHHUIIEI ITOCTABUTH M IIOCJIC YHMCJIOBOI'O 3HAYCHHS, U
mocjie JoMycKa WM TpenenbHoro ortkioHeHus. Hampumep: (10£0,1) mwm;
10 mm £+ 0,1 MmMm.

[Ipu uHTEpBaie U NepeyHe YMCIOBBIX 3HAYEHUN OJHOM (DU3UYECKOM BeINYu-
HbI 0003HAYCHHE EAMHHIIBI (PU3NYECKONW BEJIMYMHBI CTABUTCA TOJBKO IOCIE 3aBep-
maromei qudpsl.

Hanpumep: ot 50 1o 100 m; 50-100 m; mocku amuHoi 5, 10, 15 m.

Ilpasuna napawenus naodexcrnozo oxonyanus. IlagexxHoe oKkOHYaHUE B TO-
PSAIKOBBIX YHCIUTENIBHBIX, 0003HAYCHHBIX apaOCKUMU U pamMu, JOTKHO OBITh:

1) 0omHOOYKBEHHBIM, €CJIM TOCICIHEH OYKBE YHCIHUTEIBLHOTO IMPEIIISCTBYET
rIacHbIM 3ByK. Hanmpumep: 5-i, 5-1, 5-e, 5-M, 5-x;

2) NByXOYKBEHHBIM, €CIIM TOCJICIHCH OYKBE YHCIHUTEIBHOTO MPEAIICCTBYCT
cornacHbid. Hanpumep: 5-ro, 5-my, 5-mu.

Uckntouenue: 10 %-ubiit; 15 %-Horo; 32 %-HoMy u T.4.

KonnuecTBeHHBbIE YHCIUTEIBHBIE BCEr/la NMcaTh 0e3 HapamleHuid. Hampumep:
14 sx3eMIuIsipoB, 8 A0JIOK.

Ilpobenvr. @amminysi OT WHULKAIOB OTOMBAETCS HEPA3PBIBHBIM MPOOEIOM
(Ctrl+Shift+«mpo6en»), a Mex Iy HHUITHAIAMH IPOOEIIOB HE CTaBUTH Takoe ke mpa-
BUJIO HAOOpa UCIIOJIB30BATh B COKPAIIEHUSX TUTIA «H T.JI.», «H T.ILY, KT.C.».

Hugpor. 1ludper B 3anucu ;ymHHABIX yucen (6omee 4eThipex mudp) Hanomoome
10 000 000 paznmensitoTcst B TEKCT€ HEpa3pbIBHBIMU TpoOenamu. [Ipoben He cTaBUTH
MOCJIE OTKPBIBAIOIICH U Tepe]l 3aKphIBAIOIICH KaBhIUYKON WM CKOOKOM. C HEepa3phIB-
HBIMHU Tpo0OeTaMy HAOUPAIOTCS CCHUIKHM HA PUCYHKH U TaOuuIsl (puc. 1, Ta011.2).

PasmepHOCTH M TIPOLIEHTHI OTHAETSIOTCS OT HU(PBI HEPA3PHIBHBIM MPOOETIOM
(100 kITa; 77 K; 50 %; 23 100 py6.; 20 °C, o 20°).

Cokpawenus cnos u crosocouemanuu. IlpaBuna cokpalieHuil CIOB U CIOBO-
couetanuit ycranapmmBaroTcs [[OCT P 7.0.12-2011 «Cucrema ctaHgapTOB IO HH-
dopmarun, OMONIMOTEUHOMY U W3JaTENbCKOMY Jeny. Oubnuorpadudeckas 3amuch.
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COKpAIIIEHHE CJIOB M CIIOBOCOYETAHHI HA PYCCKOM SI3bIKE. 001IMe TpeOOBaHUS U TIpa-
BUJIAY.

Jlommyckaetcst ynoTpeOiaeHHe CIEAYIONMX OOIENPUHATHIX Tpaduueckux co-
KpallcHUH.

* CAMOCTOSITEIHHO YIOTPEOIsIEeMbIe COKPAIIICHUS: U Op., U HP., U M.N., U M.O., N.e.

* CJIOBA, COKpAIIaeMbIe TOJIBKO MPU UMEHAX, (PaMUITUSAX, HA3BAHUSX: 2-d/cd, 2-H,
um. (MIMEHN).

* CIIOBA, COKpAIlaeMbIe TOJBKO MPHU TeorpauaecKux Ha3BaHUAX: 2., 00.1., C.

* COKpAIIEHUsI MPU BHYTPUTEKCTOBBIX CCHUIKAX W COTMOCTABICHUSX: 21., M.,
puc., c. (CTpaHuna), cm., cp., mao.

* CJIOBA, COKpallaeMble TOJBKO MpHU JaTax B IudpoBoit ¢popme: 8., 68., 2., 22.,
00 H.3.

* CJIOBa, COKpalllaeMble MpU yuciax B IudpoBor dopme: pyo., maH, mapo,
MmulC., 9K3.

Homyckaercst ynorpe6ienue 0e3 pacmu@poBKH COKpaIleHUH, MOHATHBIX YH-
tatento: DBM, KIIJ, TOCT. [dpyrue cokpaiieHusi JOJKHBI ObITh paciin@poBaHbI
IIpY MIEPBOM YIIOMUHAHUU B TEKCTE WM MPUBEACHBI B OTACIBHOM CIUCKE YCIOBHBIX
COKpAIllCHUH.

B npunoxenun 7 npuBeneHbl MpUMEpPbl OPOPMIICHUS OCHOBHBIX 3JIEMEHTOB
BHYTPHUBY30BCKOT'O U3/IaHUS MIPU KOMITHIOTEPHOU BEPCTKE C MOMOIIBIO CTaHAAPTHBIX
cpencts Word.
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Obecne4eHHOCTh METOANYECKOM JTuTepaTypoil Kadeapbl

IIpunoxenue 1

Ne i/m

Hazsanmue”

Indp crrennansHOCTH / HAIIpaBIIe-
HUS TOTOTOBKH
(crienpanu3anys, HanpaBICHHOCTh
(npoduik) mporpamMmel)

Bun u3nanus”™

T'on n3manus

3aBexyromuii kadgeapoii

nmoanuchb

()7 (0]

* Ha3BaHHe MeTOAMYEeCKHX YKA3AHHUI 10J2KHO COOTBETCTBOBATHL HA3BAHHUIO JUCHHUILIMHBI 110 padoueMy y4eGHOMY ILIAHY.
** Buibl METOAMYECKUX H3aHMIi (MeToMYecKHe YKa3aHus K: JadopaTopHbim padoram (JIP) / npakTtuuecknm 3anarusm (I13)/ camocros-
TejibHOM padoTte (CP) / kypcosoii padore (KP) / kypcoBomy npoekry (KII) / Bua, Tun npakruk / BKP).
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3asiBKa HA BKJIIOYEHHUE B IVIAH U3IaHUI METOAMYECKOM JJUTEPATYPhbl 0T Kadeapsbl

Ipuaoxenne 2

Ne

n/m

®HUO cocraBurens

Hazpanue”

Bug uznanus”

HIudp cnenuansHOCTH /
HaTpaBJICHUs TOJTO0-
TOBKH
(cnermanuzarusi, Ha-
MIPaBIIEHHOCTH (TIPO-
(hHITB) IPOTPaMMET)

*

O0veMm
ILIL

BxiroueHo B unau-

BHUIyaJIbHBIH IUIaH

paboThI COCTaBUTE-
I B y4. TOY

Jara
MPEAOCTABICHUS
PYKOITUCH
B otaen MOJIK
YMY

na/ Her

3aBenyromuii kadeapoii

noanuch

PUO

* HazBaHHe MeTOAMYECKHX YKA3AHHUI 10J2KHO COOTBETCTBOBATHL HA3BAHUIO JUCHHUILIMHBI 110 padoueMy y4eGHOMY ILIAHY.
* Buabl MeTOAMYECKHX M3JaHUIi, IpeIyCMOTPEHHbIe IPOrPaMMOii y4eOHO# AHCIHMILIIHLI (MeTOoANYecKHe YKA3aHUs K: JaG0opaTOPHBLIM pado-
tam (JIP) / npaktudeckum 3ausatusam (I13)/ camocrositensHoii padore (CP) / kypconoii padore (KP) / kypcoBomy npoexkry (KII) / Bua, Tun

npaktuk / BKP).
*** PexoMeHayeMblii 00beM MeTOANYECKNX YKA3ZaHUH — 2 IL.JI.
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Hpuaoxenue 3

ITpumep opopmiteHHsI TUTYJIBHOIO JIMCTA METOANYECCKUX YKA3AHUH

MuHHUCTEpCTBO HayKH U BEICcIIETO 0Opa3oBanusa Poccuiickoit @eneparim
denepanbHOE ToCyJapCTBEHHOE OIOPKETHOE 00pa30BaTeIbHOE
yupexieHUe BhICIIero 00pa3oBaHus
Canxr-IleTepOyprckuii rOpHBIH YHUBEPCUTET

Kadenpa

HA3BAHUE

Memoouueckue yxazanus k 1abopamopHuiM pabomam / nPaKmuueckum
BAHAMUAM / CAMOCTNOSIMETbHBIM pabomam / o Kypco8oMy NpoeKmupo-
8aHUIO (K Kypcogou pabome) / K yuebOHOU, Npou3eo0CmEeeHHOU Uy npeo-
OUNTOMHOU NPAKIMUKAM / OUNTOMHOMY NPOEKMUPOBAHUIO (6bINYCKHOU
K8AMUPUKAYUOHHOU pabome)
07151 CTMYOEHMO8 CReyUaIbHOCIU / HANpasieHus Nno020mMosKU

(wiuepp)

CAHKT-TIETEPBYPT
201_
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IIponosxenue npusiokenns 3

IIpumep 060poTa TUTYJBHOI0 JIUCTA METOAUYECCKUX YKAZAHUH

YIK XXXXXX

HA3BAHME. Meroaudeckue ykazaHus K...../ CaHkr-IlerepOyprckuii ropHsrit
yuausepcuret. Coct. 4.0. @amunus. CII6, 201_. XX c.

Kparkas xapakTepucTHKa.
IIpenHasHayeHbl Ul CTYJCHTOB CHELHMAIbHOCTH / HANPaBJICHUS HOJITOTOBKH,
crieranu3anysi / HarpaBieHHOCTh (IPOQUIIb) MPOrpaMMbI

Hayunsnii pemaktop: 3aB.kadenpoii T'oproro ynusepcurera /.0.
Damunus

PeniensenT: yuenas creneHs yueHoe 3Banue, M.0. Damunusa, MecTo pabOTHI

© Camnkr-IlerepOyprekuit
ropHslii yausepcuret, 201
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IMpunoxenue 4
II1a0J10H BHINMCKH U3 MPOTOKOJIA 3acefaHus Kadeapbl

BBIIIMCKA
n3 npoTokosa Ne OT « » 201
3acenaHus kapeapsl

(HaumeHoBaHME Kadeapsl)
O PCKOMCHOAINHU K U3JTaHUIO PYKOIINCHU

(Bua m3manus, aBTOp(bl), 3arjIaBHe)

Ha ocHOBaHWMM TIpeACTAaBICHHBIX MaTepraioB Kadeapa MOATBEPKIAET, u4To: 1.
CopepxaHne pyKOIUCU COOTBETCTBYET TpeOoBanusM PDenepaibHOrO TOCyIapCTBEH-
HOT'0 00pa30BaTEIbHOTO CTaHJapTa BHICIIETO 00pa30BaHUs

(Kol 1 HAMEHOBaHUE HAMPABJIEHUS MOATOTOBKH (CHELUAIIBHOCTH))
H COACPIKAHNIO pa60qeﬁ IIporpaMmbl JUCHUIIJINHBI

(HaMMEHOBaHHE AUCIUILIMHBI)
2. PYKOHI/ICB IIOATOTOBJICHA

(B COOTBCTCTBUHU C IIJIaHOM HM3JaHUsI, B MHUIITMATUBHOM HOpﬂIIKe, y1(a3aTI) HNHOC OCHOBaHI/Ie)
3.Peuen3un

(®UO 1 AOKHOCTB PELEH3EHTOB) MOJIOKUTEIbHBIE (C 3aMeuaHus MK/ 6e3 3ameya-
HU)
4. TlonyuyeHHbIE PELIEH3UH COJIepKaT MOAPOOHBIN aHATU3 PYKOMKCH. 3aMeyaHus pe-
ICH3CHTOB B PYKOIIMCHU YUYTCHBI.
Kadenpa pexomenayer pykonuch

(Ha3BaHUE PYKOITUCH)
aBTOpa(oB)

(pamunus, UMs, OTYECTBO aBTOPOB)
K PACCMOTPEHUIO U YTBEPKICHHUIO HA METOIMYECKON KOMUCCUU (haKyIbTeTa.

3aB. kadeapoii « _» 20r.
(moanuce, PUO)

CexkpeTtaphb « _» 20 r.
(moamuch, DUO)
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IMpuio:xkenue 5
I1a0,10H BHINMCKH U3 MPOTOKO0JIA METOAMYECKOI KoMuUCCUM paKyIbTeTA

BBIIIMCKA

U3 IIPOTOKOJIA 3aCENaHUS
METOJINYECKON KOMUCCUU (paKyJIbTeTa

(HaumMeHOBaHME)
Ne OT « » 201 _r.
ITPUCYTCTBOBAJIU:
(®PUO, 10KHOCTD)
ITOBECTKA JIHA:
(bopmynuporka)
CJIIYIIAJIN:
CooOueHue ...
ITOCTAHOBWJIM:
1. Pykonuce

(BUI M3aHus, 3ariaBue, aBTop(bl))

COOTBETCTBYET TpeOoBaHUAM DenepalbHOTO IOCyIapCTBEHHOIO 00pa30BaTEIbHOIO
CTaHJapTa BHICIIET0 00pa30BaHUs

(Kol ¥ HAMMEHOBaHUE HAMPABJICHHS MOATOTOBKH (CHEIUAIBHOCTH))
U COZIepKaHUI0 paboyell mporpaMmbl JUCHUTIIMHBI

(HaMMEHOBaHHUE JUCIIUILTHHEI)

2. PexomenoBaTh pyKonuch

(nHa3BaHue u3MaHus1, aBTopa(oB))

g uznanus B PUL ['opHoro ynusepcurera

[Ipencenarens METOINYECKON KOMUCCUU

(TToATHMCH) (pacuugposka)

Cexperapb

(monmnucek) (pacuugpoBka)

23



Ipuiaoxenue 6
IIa0s0H penen3nu

Penensusa

Ha PYKOIIUCh
(Bua u3nanus, aBTop(bl), JOMKHOCTh, YICHAS CTENIEHb, YYCHOE 3BaHUE, 3arllaBUe PY-

KOITHCH)

1. ConepxaHue pyKOIUCH COOTBETCTBYeT TpeOoBaHusM denepanbHOro rocynapert-
BEHHOI'0 00pa30BaTEIbHOIO CTaH1apTa BBICIIETO 00pa30BaHUs

(Ko ¥ HAMUMEHOBAHUE HAMPABJICHHSI MIOJITOTOBKH (CIIEIIMAIBHOCTH))
U COZIEpKaHUIO paboyell IporpaMMbl JUCHUTIIMHBI

(HaUMEHOBaHHE AUCIUILIMHBI)
2. Conepxanue

(COOTBETCTBYET/HE COOTBETCTBYET)
COBPEMEHHBIM JOCTHIKECHUSIM HayKU U TEXHUKH.
3.CTup U3JI0KEHUS

4. KauecTBeHHas OLCHKA IIPUBEJACHHOI'O B PYKOIIMCH MaTE¢pHaJia.

5. PekomeH1anuu 1o COBEPIIEHCTBOBAHUIO PYKOIIUCH

6. BeiBO1 0 11€71€C000pa3HOCTH MPEACTABICHUS PYKOIMCH K U3aHHUIO

Penensent /
MTOATNCH pacmudpoBka

« » 201 1.
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IMpuaoxenue 7

ITpumep opopmiieHMsI pUCYHKOB

4

a0

Puc.1. Ha3panue
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IIpumep odopmJiiennst TA0 ML

Ha3Banue Tadaunbl

Ipuiaoxenue 8

Tabauya 1

Ha naugano roga IToctynu- Ha xomner roga
I'pynmna ocHOB- Br165110,
THIC. 0 J0, TBIC. 0
HBIX HOHIOB % TBIC. PYO. %
pyo. ThIC. pyO6. pyo.
3aHus
Coopy:xeHus
Marmunsl u
obopynoBaHue
Ilpooonscenue mabn. 1
IToctynu-
I'pynna ocHOB- yn BrI6b1I10,
Ha nagano roga J10, Ha xonen roga
HBIX (HOHIIOB TBIC. PYO.
THIC. pYO.
TpancnopTHbIe
cpeacTBa
WHucTpyMmeHT,
MIPOM3BOJCT-
BEHHBIN U XO-
351CTBEHHBIN
WHBEHTaph
Oxonyanue maébn. 1
IToctynu-
I'pynma ocHOB- Y Bri6b110,
Ha nauano roga J0, Ha xonen rona
HBIX (HOHIOB TBIC. PYO.
THIC. pYO.

Hpyrue Buab
OCHOBHBIX

[0 91 (0):]
Bcero ocHoB-
HBIX (OHIOB
OCHOBHOTO
BUIIA
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