YTBEPXKJIEHO
IIpuka3om pexrTopa
I'opHoro ynuBepcurera
ot 27.11.2019 Ne 1620 anm

IHOJIOKEHHUE
0 MOPAAKE MOJATOTOBKY U U3IAHUS
BHYTPHBY30BCKOM Y4e0HO-MeTOAMYECKOM JIUTEPATYPbI

1. OBIIUE IMOJIOKEHU A

1.1. Tlonoxenue O MOpsAKE U3JAHUS y4€OHO-METOJUYECKOM JIUTEpaTypbl
(nanee — Ilonoxxenue) pazpaboTaHO C IEJIBIO MOBBIIIEHUSI KaYeCTBA METOANYECKOIO
obecrieueHus ydeOHOro mpoiiecca B (eaepaibHOM TOCYAapPCTBEHHOM OIOPKETHOM
o0pa30BaTeNbHOM YUYPEXJEHUU BbIcHIero oOpazoBaHus «CaHkT-IlerepOyprekuii
TOpPHBIN YHUBEPCUTET» (Jlajiee — Y HUBEPCUTET).

1.2. Hactosmee [lonoxeHue periaMeHTHPYET MOPSIOK NOATOTOBKH, IUIaHU-
pOBaHMSI U M3JaHUS Y4€OHO-METOIMYECKOM JUTEepaTyphl A OOydyarouuxcs BCeX
dopm 00yueHwusl.

1.3. BHyTpUBY30BCKYIO JIUTEpaTypy A oOecredeHns yaeOHoro mpoiecca B
I'opHoMm yHuBepcutete uznaer Pegakuunonno-u3aarenbckuit ientp (PULL).

1.4 JlestenbHocte PUL[ 1o BhIMYyCKY BHYTPUBY30BCKOH  y4eOHO-
METOJIMYECKON JTUTEPATYPhl OCYIIECTBISETCS B COOTBETCTBHH C TOJOBBIMU IIAHAMHU
MIOArOTOBKY U3IAHUMN.

2. AHAJIU3 NIOTPEBHOCTHU U IIJIAHUPOBAHUE IMOATI'OTOBKHA
BHYTPUBY30BCKOM JUTEPATYPHI K U3JAHUIO

2.1. TlnanupoBaHHe MOATOTOBKH BHYTPHMBY30BCKOW JIUTEPATYpPHl K H3TAHHUIO
ocyuiecTBisieTcss U PepeHInpoOBaHHO AJIA Pa3HbIX KaTeropuii oOpa3oBaTeIbHBIX
porpamMM M Ui M3JaHUM Pa3IMYHOTO HA3HAYECHHS] — YUEOHbIX U MemOOUUECKUX.
YYuTHIBaOTCS CIEAYIONIME KaTeropuu o0pa30BaTENbHbBIX MPOrpaMM: OTKPbIBAEMbIE
U peasiu3yeMble.

2.2. OcHOBOH MJIaHUPOBAHMS MOATOTOBKY K M3JAHUIO BHYTPHUBY30BCKOM JHUTE-
paTyphbl SBISETCS aHAIU3 TEKYIIEeW U MEePCIEeKTUBHON MOTPEOHOCTH B TaKUX WU3/IaHU-
ax. /{751 BHOBb OTKPBIBAEMBIX U PeAIU3yeMbIX 00pa30BaTENIbHBIX MPOTrpaMM aHAIU3Y
00€CIeuyeHHOCTH TOoJIeKaT BCE BKJIIOYEHHBIE B 00pa30BaTENbHYIO IPOTPaMMY
CTPYKTYPHbBIE€ €IUHULIBI: OJIOKU, MOJIYJIH, TUCHUTIIINHBIL.

2.3. JIns MeToAMYECKUX W3JIaHUM MpeIMEeTOM aHallu3a ABIISIIOTCS MEepeyHH, a
TaK)K€ KOJMYECTBO M3JaHUN MO KaXI0M yuyeOHOW nucumiuiiHe (MOAYJI0) B COIO-
CTaBJIECHUU C YCTAHOBJIEHHbIMH MMHHMCTEPCTBOM HAyKHM W BBICIIETO OOpa3oBaHUs
Poccuiickoii @enepani HOpMaTUBaMHU y4eOHO-METOIUYECKOro obecrnedeHust oopa-
30BaTeNIbHBIX MPOrpaMM. AHAJIU3 U KOHTPOJb 00ECIIEYEeHHOCTH YU€OHbBIX AUCIMIUINH
(Momyneit 00pa3oBaTENbHON MPOTrPaMMBbl) OCYIIECTBISIIOT Kaeapbl, OTBETCTBEHHbIE
3a peali3aliio OCHOBHBIX MPO(ecCHOHAIbHBIX 00pa30BaTEIbHBIX MPOrpaMM (BBbI-
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mycKkarmue Kadeapsl) W OTAET METOIUYECKOro oOecredeHus: 00pa30BaTEeIbHOTO
npouecca W JonoiaHuTENbHBIX KommnereHuud (MOJK) ydeOHO-MeToInyYecKoro
ynpaiieHus. Pe3ynbratoM aHanm3a 00€CTEUeHHOCTH SIBISIIOTCS KadeapalibHble 3a-
SIBKM Ha BKJIOYeHHE B miaH PULL u3ganuii BHyTpHBY30BCcKOH utepaTypsl ([Ipuito-
xenue 1).

2.4. Ornen MO/JIK y4eOHO-METOAMYECKOTO yIpaBieHUs: (OPMUPYET TOJO0BOM
IUTaH U3IaHUM, KOTOPBIA paccMaTpUBAETCs B CEHTSOpe TEKYIIEro y4eOHOro rojaa Ha
y4eOHO-METOJIMYECKOM COBET€ YHHUBEpPCUTETAa M YTBEPKIAETCS MPOPEKTOPOM IIO
y4eOHO-MeTOInUeCKOoi pabdoTe.

3. HOPAAOK ®OPMHUPOBAHUS IVTAHA PULI U3JTAHUA
YYEBHO-METOJINYECKOU JIUTEPATYPbI

3.1. B rogoBoii tuan PUILl u3ganuss y4eOHO-METOAMYECKON JHMTEpaTyphl
BKJIFOYAIOTCS PabOThI, COCTaBICHHBIE HA OCHOBE aHAJIM3a OOECIIEUEHHOCTU peallu3y-
eMbIX Kadeapol U IUTAaHUPYEMBIX K peau3allui MEePCIEeKTUBHBIX WU CTPYKTYPHBIX
€AMHUL] 00pa30BaTEIbHBIX IPOrPAMM.

3.2. PaGoTbl aBTOpOB, HE UMEIONIUX YUYEHOUW CTENEHH, JOMYCKAIOTCS K MyOH-
Kalluy TOJIbKO MO/ HAyYHOU pefakiueit 3aBeayronero kadeapoi.

3.3. 3a Ka4eCTBO PYKONUCH METOAUYECKOTO U3/ITaHUSI OTBEYAET aBTOP.

3.4. 3agBka oT Kadeapsl Ha BKIIOYCHHE U3AaHus B rojoBoi miaH ([Tpunoxe-
nue 2) PULL npexacrasnsiercss Ha paccmorpenue YMK dakynbrera 1o 15 uions te-
Kymiero rojaa. [lpu onpenenennn THUpaxka cleayeT YYUTHIBATh YHCIEHHOCTh 00ydYa-
IOLUXCS 110 TAaHHOW Y4eOHOM AUCIUIUIMHE (MOAYII0) U nmoTpedHoctu ['aBHo# Oub-
JIMOTEKH YHUBEPCUTETA.

3.5. YMK ¢axynbrera paccMOTpeB, IPOAHATIM3UPOBAB U YTBEPAUB 3asBKHU Ka-
dbenp, bopmupyeT eauHyo PakyIbTETCKYIO 3as8BKY, KOTOPYIO 3a MOJIIMUCHIO JeKaHa
npeacrasisier ux B MOJIK yueOHo-MeTonuyeckoro ynpasieHus 10 01uroJis.

3.6. Otnen MOJK dopmupyer npoekt miana uzganuit PUIL[ yudeOHO-
METOJAMYCCKOW JUTEPATyphl YHUBEPCUTETA M TMPEACTABISACT €r0 Ha COTJIaCOBaHHE
MIPOPEKTOPY MO yueOHO-MeToInueckoit padote A0 10 ceHTsIOpA.

3.7. O6 u3MmeHenusix B mpoekrte miuaHa PULL uzmanus yueGHO-MeTOAUYECKON
mutepatrypsl otaen MOJIK coobmaer npencenarensim YMK dakynbTeToB, KOTOphIE
CTaBSIT B U3BECTHOCTH ABTOPOB.

3.8. Cpoxu mpeacTaBiIeHUS B PEIAKIIMOHHO-U3ATEIBCKUN IIEHTP PYKOTMHCEH,
BKJIFOUCHHBIX B TUIAH W3JIaHUsI y4eOHO-METOIUYECKOW JIUTEepaTypbl YHUBEPCHUTETA,
ycranaBnuBaoT otaen MOJIK coBmectHo ¢ YMK (akynbreroB it obecniedeHus
paBHOMEpHOTO nocTyruieHus pykomnuceid B PULL Ha o6paboTky.

4. MOAT'OTOBKA U ITPEACTABJIEHUE PYKOIIMCEH YUYEBHO-
METOANYECKOU JIUTEPATYPbI

4.1. YueOHO-MeTOAMYECKAs JINTEpaTypa HM3LAETCS B COOTBETCTBUU C YTBEp-
KJIeHHbIMU TuTaHamu PULL.



4.2. YyeObHO-MeTOAMYECKasT JUTEpaTypa MPUHUMAETCS K W3IaHUIO O TIPE.-
CTaBJICHUIO Kaelp W MpU HATUYMH PEKOMEHIAINH y4eOHO-METOINYECKON KOMUC-
cun (YMK) dakynbreta. Bes BbllTyckaeMasi YHUBEPCUTETOM METOAMYECKas JIUTEpa-
Typa MPOXOAMT 00sI3aTEIbHOE MPEABAPUTEITHHOE PEIICH3UPOBAHHE.

4.3. Pykommuch METOIUYECKON TUTEepaTyphl JOHKHA COIEPIKATH:

1) TUTYIBHBIN JUCT U 000pOT TUTYIBHOTO JucTa (IIpunoxenue 3);

2) TEKCT PyKOITUCH;

3) OubnmorpaduIecKuil CIMCoK;

4) conmepikaHUE C MEPEUUCICHUEM BCEX 3ar0JIOBKOB U I10J13ar0JIOBKOB, PacIo-
JIO)KEHHBIX B TaKOM TOPSJIKE, YTOOBI U3 COJEpKaHUsl ObLIT BUICH JIOTHUSCKUN TIJIaH
W3TaHVISL.

5. OCHOBHBIE BUJBI U3JAHUI

5.1. N3naBaemas PUL| BHyTpuBYy30BCKasi JIUTEpaTypa COOTBETCTBYET ACHCTBY-
fomeMy «I'OCT 7.60-2003. MexrocyaapcTBeHHbIN ctangapT. Cucrema cTaHIapTOB
no uHpopmanuu, OUOIMOTEYHOMY U H3JAaTeabckoMy Aeny. M3nanus. OcHOBHbIE BU-
nbl. TepMUHBI U oNpeIeICHUs», 8 UMEHHO:

uso0auue — NOKyMEHT, TIPeIHa3HAYCHHBIN JIJIsl paclpOCTPAHEHHUS COJAepIKaIIeii-
cs B HeM MH(MOpMalUK, IPOLIEIIINN PeIaKIIMOHHO-U3/IaTeNIbCKYI0 00paboTKy, caMo-
CTOSITEIBHO O(POPMIICHHBIN, UMEIOIINI BBIXOJIHBIE CBEJICHUS;

neyamuoe usz0anue — U3JaHue, MOJyYEHHOE MeYaTaHueM WIM THCHEHUEM, MO-
JTUrparUuecKu caMoCTOATENbHO O(DOPMIIEHHOE;

9/IeKMPOHHOE U30aHue — U3JaHue, sl UCIOIb30BaHUS KOTOPOTo HEOOXOAUMBI
CpEZICTBA BBIYMCIUTEIBHON TEXHUKH.

5.2. N3naBaemast PULl BHyTpuBY30BCKas JuTepaTypa MO CTPYKTYpE M3AAHUS
JeJINTCS HAa KHUTU U OpOLLIIOPBI, B TOM YHUCIIE:

KHU2a — HETIEPUOINIECKOe TEKCTOBOE KHIKHOE M3aHHEe 00BEeMOM CBbIIIe 48
CTpaHMII;

bpoutropa — KHIKHOE TEKCTOBOE M3aHue 00beMOoM J10 48 cTpaHwII.

5.3. U3naBaemast PULl BHyTpuBY30BCKasi JuTepaTypa Mo LEIeBOMY Ha3Haye-
HUIO U XapakTepy MHGOPMALMKM W3JIaHUs ACNATCS HA BUABI: Y4€OHO-METOIMYECKAs
JIuTEepaTypa; HaydHas JIUTepaTypa; JIEKTPOHHbIC U3AaHUS.

5.4. Metoanueckasi gureparypa, uzaaBaemas PUILl, npeacrasnser coboi
WHCTPYKITUIO WJIM AITOPUTM JCHCTBUN MO (POPMUPOBAHUIO KOMITETEHIIUM, JIJISI TIOJTY-
YeHUS TeX WM WHBIX 3HAHUH, (OPMUPOBAHUS HABBIKOB, YMEHHH, & TAKKE COACPKHUT
YKa3aHUE PEKOMEHAYEMOM JIUTEPATYphI, T.€C. COAECPKUT MATEPHaAJbl MO0 METOIUKE
MPENOIaBaHus WM M3yYeHHs] Y9eOHOW NUCIMIUTMHBI (pas3zena, yacth). Meroauye-
CKasl JUTepaTypa COIEPKATEIHHO OMUPACTCS HA TEOPETUUECKHE OCHOBBI yUEOHOM
JTUCHUTUIMHBI, U3JI0KEHHBIC B YUYEOHO IUTEepatype.

K mMeronuueckom nmurepaType OTHOCHT:

- METOJMYECKHE yKa3aHUA IS MPENoJaBaTeseil Mo NpOBEACHUI0 CEMUHAPOB,
NPAKTUYECKUX 3aHATHM, TAO0OPATOPHBIX U HAYYHO-UCCIIEN0BATENBCKUX PadoOT;



- HUHCTPYKUMU K NPUMEHEHHUIO WHCTPYMEHTAJIBHBIX M HMHBIX TEXHUYECKHUX
cpencTB 00yuyeHus, a Takxke nporpamm s 11K

- METOJUYECKHE YKa3aHUs K CAMOCTOSTENIbHOM padoTe CTYIEHTOB IO BBIIOJI-
HEHHUIO paboT, MPEayCMOTPEHHBIX pabodeil mporpamMmol y9eOHOW IUCITUIUIMHBI, B
TOM 4HCI€ 00sA3aTeNIbHBIM MPHU3HAETCS HAIMYME METOJWYECKHX YKa3aHW IO Jd-
IUIOMHOMY ¥ KYPCOBOMY MPOEKTUPOBAHUIO (B MPETyCMOTPEHHBIX opMax), Mo Mpak-
TUKaM U JIp., C BKIIOYEHUEM TPEOOBAHHM K CTPYKType OTUeTa U K ero 0(hOpMIICHHUIO,
a TAaK)K€ OLIEHOYHBIX CPEJICTB,;

- METOJUYECKHE YKa3aHUs K 1a00paTOpHBIM paboTaM, B KOTOPBIX COAEPHKATCS
onucaHus JTabOPATOPHBIX YCTAHOBOK (TPEHAXKEPOB), OMUCAHUE U TOPAJIOK MPOBEe-
HUS UCCJIEIOBAHUM, TPEOOBAHUS K O(POPMIICHUIO OTYETOB, KOHTPOJIbHBIE BOMPOCHI.

6. TPEBOBAHUSA K KAYECTBY YYEFHO-METOJANYECKUX
N3TAHUNI

Y4eOHO-MeTOANYECKHE U3JaHUS JTOJDKHBI OTBEYaTh CIEAYIOIIUM TpeOOBaHU-

M

- cooTBeTcTBOBaTh MdenepanbHbIM TOCYAApPCTBEHHBIM OOpa30BaTEIbHBIM CTaH-
naptam (P@I'OC) Beicmiero oOpazoBanus U NpohecCUOHATBHBIM CTaHAAPTAM (KBaJIH-
(pUKaALMOHHBIM TPEOOBAHUSAM );

- COOTBETCTBOBAaTh OCHOBHOI Mpo(ecCHOHaNbHON 00pa30BaTesIbHOM MTporpaMmme
[0 COOTBETCTBYIOIIEMY HANPaBJICHUIO MOJTOTOBKH / CIIELUATILHOCTH, a TaKke pado-
4yeil mporpaMMe JUCUUILINHBI,

- COZepKaTh pa3Aeiibl 0 KOHTPOJIK M CAMOKOHTPOJIIO YCBOEHUS 3HAHUM CTY-
JICHTaMU;

- COJep)KaTh HEOOXOOUMBIN CIPaBOYHBIN MaTepual, pacyeTHbIe 3aJaHus, 3a/a-
YU U METOJIbI pEUICHUS;

- OBITb OpPUEHTHPOBAHBl HA HCIIOJIB30BAHUE TEXHUYECKUX (KOMIIBIOTEPHBIX)
CPEIICTB O0yUYEeHUS;

- 00ecreynBaTh JIOTUYECKYIO MTOCIEeI0BATENIbHOCTh U3JI0KEHHS MaTepHara.

7. OPOPMJIEHUE JOKYMEHTAIIMU, CONYTCTBYIOIIEM BBIITYCKY
YUYEBHOW, HAYYHOM U METOJIUYECKOM JIUTEPATYPhBI

['otoBeIe pykomnucH, npeacrapisieMmble s uznanus B PUL, nomkHbl OBITH CO-
IIPOBOKJIEHBI CIECAYIOIINMH TOKYMEHTAMH:

- BBINKCKA U3 IPOTOKOJIA 3aceaHus Kadeapbl — COAEPKUT pelieHrue Kapeapsl o
1eJ1€CO00pa3HOCTH OMYOJIMKOBAaHUS METOIMYECKOW JINTepaTyphl, OTBEYAIOUIEH Tpe-
OoBaHMIM K yueOHO-MeToandeckoi ymtepatype (1.7 nonoxenus) ([Ipunoxenue 4);

- BBIIMCKA U3 3aCEJaHMs] METOJMYECKOM KOMHUCCHUU (DaKynbTeTa — COACPKUT
pelieHre 0 BO3MOXKHOCTH OIyOJIMKOBaHUS MPEICTABIEHHON METOJIMYECKON JTuTepa-
typsl ([Tpunoxenue 5);

- Bbimucka u3 pemenuss YMC ¢akynpTera ¢ 3aKiIIOU€HHEM O KauyecTBe Mpel-
CTaBJIIEMOMN PYKOIIUCH;

- 3KCIIEPTHOE 3aKJII0YEHHE O BO3MOKHOCTH OMYOJINKOBAHUS.
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- OJIHA BHEIIHSIS peueH3us (MHAUBUIAYyalbHas WIK KOJUIEKTUBHAS) HA PYKOIHCH,
COCTaBJICHHAs] HA OCHOBE aHAJIM3a COJIEPXKAHUS U CTPYKTYPbl METOJUYECKOTO arma-
paTa peLeH3upyeMOro u3JlaHus B LefoM. PerieH3us cocTaBisieTcsi C YYETOM pEeKo-
menayemoit popmel (IIpunoxenue 6).

Ha 060poTHOM CTOpOHE TUTYIBHOTO JIUCTA U 00JI0KKU PYKOIIMCH CTaBSITCS:

- TOAMNKMCH aBTOpa(OB) U HAYYHOTO PEIAKTOPA;

- BH3a 3aBeayrouiero kageapoit: «Pykonucs moAroToBieHa U peKOMEHIYETCs K
nevyaTuy, MOANUCH, AaTa;

- oTBeTCTBEHHOTO 10 Kadeape YMK.

8. MOPSJIOK U3JIAHUSI METOAWYECKOM JIUTEPATYPBI

8.1. ABTOpy (aBTOpPaM) HEOOXOAMMO:

- IIOATOTOBUTH PYKONMCHh B YKAa3aHHBIE B IUIAHE W3JaHUS CPOKH Ha BBICOKOM
Hay4YHO-METOJIMYECKOM YPOBHE COTJIACHO JEHCTBYIOLIEH OCHOBHOM Mpo(hecCHOHAb-
HOI 00pa3oBaTenbHON NporpaMme U OOHOBJIEHHOW paboyel mporpamme JUCHUILIHU-
HBI,

- IIepe] BKIIOYEHUEM PYKOIMCH B 3as8BKY Ha M3JaHUE CBEPUTH Ha3BaHUE PYKO-
IUCH C €€ COJEp)KaHWEM M Ha3BaHHEM AUCLMILIMHBI B Y4eOHOM IUIaHE M pabouei
IporpaMMbl y4eOHOM JTUCIUIINHBI;

- y4YecTb 3aMEYaHMUsl, C/ICJTaHHbIE PELEH3EHTAMM;

- obecrneunTh caady PYKONHCH B CpOKH, ycTaHoBiieHHble YMK dakynbrera u
otaenom MOJIK;

- CBOEBPEMEHHO MPOBOJUTH BBIUMTKY OKOHYATEIbHOI'O TEKCTa, MOATOTOBIIEHHO-
IO K [1e4aTu;

- TOAMHCATh OOJIOKKY WM THUTYJIBHBIM JUCT pyKomucH (Ha 000pOTe TUTYIHHOTO
JIKCTA).

8.2. HayuHoMy pe1aKkTOpy He00X0AMMO:

- OCYIIECTBIISITh PYKOBOACTBO paboOTON aBTOpa (KOJUICKTHMBA aBTOPOB) Hal
BKJIFOUEHHBIM B IIJIaH U3JJaHUEM;

- TPOBEPSTh COOTBETCTBUE COACPKAHUS PYKOIUCH YTBEPKACHHON U OOHOBIJICH-
HOU padoueil mporpaMme AUCHUIUIMHBI, HAPABIECHUIO TTOJITOTOBKH / CHEIIMATIbHOCTH
oOy4Jaronuxcsi, yauTbiBas pa3BUTHE HAYKU U TEXHUKH, COLMAIBHOW M IKOHOMMYE-
CKHH JIEATENbHOCTH OOIIECTBA;

- IIPOBEPSATH COOTBETCTBHUE HAYYHBIX M3JaHUI HAYYHBIM HAlpPABJICHUSIM, pa3BU-
BacMbIM B ['opHoM yHuBepcurere, miasaMm HUP u mianam noaroroBku HaydHoO-
neJaroruueckux Kaapos;

- TpOBEPSTH (PaKTUUECKUN MaTepuai, UCIOJb3yeMbli B padoTe, MOJHOTY U Ipa-
BUJILHOCTh MCIIOJIb30BAHUS JINTEPATYPHI;

- TPOBEPATh TOUHOCTh U €MHO00pa3ne yrnoTpeOIsieMbIX TEPMUHOB;

- TPOBEPSTH NMPABUIBHOCTH (OPMYIBHOTO MaTepHaIa;

- TOIMUCHIBATH OOJIOKKY U TUTYJIBHBIN JINCT PYKOIHCH (C OOpaTHOW CTOPOHBI).



HaydHbIM penakTopoM Jisi METOJUYECKUX HU3AAHUM SBISIETCS 3aBELYIOIIMMA
kadenpoit unu npodeccop kadeapsl, CenuaIN3uPYIOMIUICS B JaHHON Hay4HOU 00-
JIACTH.

8.3. 3aBeayroneMy kadeapoii He0OX0TUMO:

- ONpPEAEIATH epEeUYeHb NUCIUIUINH, HEJOCTATOYHO 00ECTIEYUEHHBIX OCHOBHOM U
JOTIOJIHUTEJIbHOU YUeOHOM TUTEpaTypoOil;

- pa3paboTarh MEePCHNEKTUBHBIN IJ1aH o0ecredeHus: 00pa3oBaTEeIbLHOTO MpOoIec-
ca y4eOHO-METOJIMYECKOMN JTUTEPaTypOl U roJ0BOM IUIaH MOATOTOBKH PYKOIHUCEN K
W3aHUIO;

- c03/1aBaTh HEOOXOJAUMBIEC YCIOBUS JIsl paOOThl AaBTOPOB YUEOHBIX M COCTaBU-
TeJled METOAMYECKUX WM3JaHUM HaJl PYKOMHCSAMU (YUYUTHIBATH B WHIWBUAYAJTHHOM
IJIaHe-0TYETE MpernogaBaTes);

- OCYIIECTBJIATh KOHTPOJIb 3a MOJTOTOBKOW PYKOMHUCEH M IrpapUUeCKUX Mare-
pHAJIOB K YCTAaHOBJIIEHHOMY CPOKY;

- KOHTPOJIMPOBaTh COOTBETCTBHE PYKONHCH YTBEPKICHHOM M OOHOBIIEHHOMN
paboueit mporpaMme y4eOHOM TUCIUTLITUHBI;

- OpPraHM30BBIBaTh KOHCTPYKTUBHOE OOCYXIEHHE PYKONMHCEH y4eOHBIX H3J1a-
HUM Ha Kadeape I BbAauu 3akiitoueHus (B opMe BBITUCKH U3 MPOTOKOJA 3ace-
naHuit Kadenpsl) o 1e1ecoo0pa3HOCTH BKIIOUEHUS PYKOMHUCH B IUIAH MOATOTOBKHU
U3JaHuM,

- ONpPEAENATh NEPEUCHb PEKOMEHIYEMOW K BKJIFOUEHHIO B TO10BBIE T1aHbl PULL
W3JaHUsI METONYECKOM JINTEPATYPHI;

- exeroaHo npeactaBiiaTh B YMK ¢akynbTeTa 3asBKy Ha BKIIIOUEHHE B ILUIAH
U3JIaHUS METOAMYECKUX U3TaHUHN Kadeaphl.

- B Cpok 10 10 MIOHSI TEKYIEro roja MpeaCTaBIsATh OTYET MO Kadeape O BbI-
MOJTHEHMH TIJIaHA U3JIaHUsl METoAMYecKou utepaTypsl B otaea MOJIK.

8.4. YueOHO-MeTOAMYECKOI KOMHUCCHN (PaKyIbTeTa He00X0IUMO:

- PEryJisIpHO paccMaTpyUBaTh HA CBOMX 3aCEHAHUSIX BOIPOCHI U31ATEIILCKOU Jie-
ATENLHOCTH Kadenp;

- B YCTaHOBJICHHBIH CPOK paccMaTpuBaTh 3asBKU Kadeap Ha BKIIOUCHUE B TIa-
Hbl PUL] n3ganus MeToauuecKkor auTeparypbl, IOArOTABIMBATh U BBIAABATH 3AKIIO-
YeHHUE O 11eJ1ecCO00Pa3HOCTH KOHKPETHBIX M3/IaHUW KaK M0 HAa3HAUYECHHIO U COJepXka-
HUIO PYKOITMCH, TaK U 110 00bEMY U TUPAXKY;

- COCTaBJIATH IUIaHBI MTOATOTOBKH, IJIaHBl U3JAHUSI U CBOEBPEMEHHO MPEICTAB-
171h ux B otaea MOJIK;,

- HE JIONyCKaTh CMEININBAHUs Y4EOHOU U METOANYECKOU JTUTEepaTyphl mpu (op-
MUPOBAHUU TUIAHOB W3JIaHMs Y4EOHOW JUTEPATyphl U TUIAHOB W3JIaHHS METOJUYE-
CKOM JIMTEPATYPHI,

- BECTH KOHTPOJIb MCIIOJIHEHHS IJIAHOB MOArOTOBKM U IUIaHA U3IaHUS METOJU-
YECKOM JIUTEpaTyphl.

8.5. llekany (pakyabTeTa HEOOXOANUMO:

- MPEACTaBIATh K PACCMOTPEHHUIO Ha coBeTe (pakylbTeTa MIIaHbl W3JAAHUS U
OCYILIECTBJISITh KOHTPOJIb UX BBIMIOJIHEHHUS;
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- OMpeAeNATh NUCHUIUIMHBI, HEIOCTATOYHO OOecleueHHbIe JIUTEPaTypou, U pe-
KOMEHJI0BaTh KaenpaM roTOBUTH 110 HUM YUYEOHUKH U yueOHbIE TTOCOOUS;

- OCYILIECTBIISATh PETYJSIPHBIM KOHTPOJIb MpOIEcca MOATOTOBKU PYKOMHCEH K
U3JIaHUIO;

- paccMaTpuBaTh U YTBEPKJATh 3asBKM Ha BKJIOUEHUE B T'OJOBHIC TIJIaHBI MOJ-
TrOTOBKH U3JaHuM (haKyJIbTeTa;

- NpPUHUMATh HEOOXOIMMBIE MEphl, OOECHEUYMBAIOIINE BBICOKOE KAaYECTBO U
CBOEBPEMEHHOCTh MOJATOTOBKH MPEACTABISEMBIX K H3JaHUIO PYKOITHCEH.

8.6. Otaea MO/JK yueOHO-MeTOANYECKOT0 YIIPABJICHUS:

- pa3pabaThIBa€T M OCYIIECTBISET OOLICYHUBEPCUTETCKUE MEPOIPUSITHS, 0Oec-
[IEYMBAIOIINE BBINIOJHEHUE MEPCIEKTUBHBIX W TOJOBBIX IJIAHOB W3JAHHN y4eOHO-
METOINYECKON JINTEPATYPHI;

- CBEpSET COOTBETCTBUE XAPAKTEPUCTUK MOCTYNUBIIMX PYKOIUCEW MapameTpam
W3/1aHHI, BKJIIOYEHHBIX B IUIAH WM3JaHus (IO HA3BaHUIO, BUAY U3JaHUsA, 00bEMY, TH-
paxy);

- KOHTPOJIUPYET BBIIOJIHEHHE HacTosmero I1omnoxeHns BceMHu JOJKHOCTHBIMU
JULAMH U TOIPa3ACIICHUSIMU;

- ycraHaBinuBaeT coBMecTHO ¢ YMK (akynpTeTOB CpoKHM cllauu pyKONHCEN B
PULI niis n3manus.

8.7. HauajibHUK peaKIMOHHO-U31ATeJIbCKOr0 eHTpAa:

- ycraHaBnuBaeT coBMecTHO ¢ otaenoM MOJIK cpoku mpencraBieHus: kaden-
paMH TOTOBBIX PYKOIIUCEW;

- paspabaThIBa€T MEpONPUATHS ISl 00ECIIEUeHHs] CBOEBPEMEHHOIO MPOXOK/Ie-
HUS PYKOMUCSIMU PEIAKIIMOHHOW MOATOTOBKU U UX U3JaHUE;

- opranusyet padoty PUII nnsa obGecrnieueHns: BHICOKOTO KauecTBa YU4E€OHBIX U3-
TTAHUM.

8.8. YueOHO-MeTOAMYECKHUIT COBET YHUBEPCUTETA:

- OCYUIECTBJIIET CUCTEMATUYECKUH KOHTPOJIb PabOThl yuyeOHO-METOIUYECKUX
KOMHUCCUN (PaKyIIbTETOB;

- paccMmaTpHuBaeT roJIOBbI€ IUIaHbI U3IAHUS;

- MPUHUMAET PELICHUS MO BO3HUKAIOIIUM DPA3HOTJIACHUSAM MEXAY aBTOpPAMH U
pPELEH3EHTAMH.

9. MOPSAOK PELIEH3UPOBAHUS BHYTPUBY30BCKOM
METOJNYECKOM JJUTEPATYPHI

9.1. Peuen3upoBaHue pyKONMUCed METOJIMYECKON JIUTEpATyphl, U3/1aBAEMOU B
YHUBEPCUTETE, sABIIsACTCA 00s3aTenbHbIM. [Ipolienypa perieH3upoBaHusi UMEET LIEJbIO
CIIOCOOCTBOBATh PALIMOHATIBLHOMY M 3()PEKTUBHOMY OTOOPY METOAMYECKOW JIUTEepa-
TypbI 11 BHYTPUBY30BCKOTO U3/IaHMUS.

9.2. Pykonuch H3IaHMS pPACCMATPUBACTCS PELIEH3EHTOM, KOTOPBIM MOKET
OBITH:

KPYITHBIM CIIELMAIIMCT TaHHOW OTPACIU 3HAHUS,

BEIIYIINIA CTICIIMAIIUCT POJICTBEHHON Kadeaphl IPyroro By3a;
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COOTBETCTBYIOIIAs Kadeapa OAHOTO M3 BEAYIIMX MO JaHHOMY HaIpaBICHUIO
BY30B.

B kauecmee peuenzenmoe He mo2ym 0vims npueieuensl Kageopsl uiu cne-
UUATUCM b OP2AHU3AYUIL, 8 KOMOPBIX padomaem agmop (agmopul).

9.3. PereH3eHT A0KEH AaTh B PEICH3MHM BCECTOPOHHIOK KBATU(PHUIIMPOBAH-
HYI0 OOBEKTUBHYIO U apTyMEHTHPOBAHHYIO OLICHKY PYKOIHMCH, BKJIIOYas €€ aHallu3 U
OIIEHKY, 00513aT€JIbHO OTMETUT!

- COOTBETCTBHE cofepKaHus TpeboBanmsM aeictByromiero ®I'OC;
- COOTBETCTBHE COJIEepKaHUIO paboUeii mporpaMMbl JUCITUTUTHHBL
- OLIEHUTh aKTyaJbHOCTb COJEPKaHUSI PYKOMHCH: COOTBETCTBYET JU YPOBEHD

M3JI0)KEHHOTO0 MaTepuajia COBPEMEHHBIM MOAXOAaM M JOCTHKEHUSM HAayKH U

TEXHUKHU;

- HAy4YHBI YPOBEHb U IPABUIBHOCTh HAYYHON U METO0JIOTHYCCKON TPAKTOBKHU

BOIIPOCOB, OCBEIIIAEMBIX B U3JaHUH,

- TOJIHOTY U TJIYOMHY OCBEIIICHHUS BOIIPOCOB B Ipejieiax 3aJaHHOro o0beMa py-

KOIINCH;

- YETKOCTh U MOCJIEA0BATCIILHOCTh U3JI0KCHHUS,
- METOJIMYECKHE JOCTOMHCTBA U HEIOCTATKU PYKOTHUCH;
- Ka4yeCTBO U JOCTATOYHOCTh WILTIOCTPATUBHOIO MaTepHaia.

B 3akiiounTenpHOM YacTH peleH3un J0JKHA COAEPKAThCs 000CHOBaHHAs pe-
KOMEHJAIUs O IeJIeCO00Pa3HOCTH M3JIaHUSI PYKOIMUCH B Kauye€CTBE METOJAMYECKOTO
W3AaHus JUIsl YKa3aHHOTO HaIpaBJICHUs MOJTOTOBKU, CIEIIMAIIBHOCTH B YHUBEPCUTE-
te (IIpunoxenue 6).

10. PEKOMEHJAIIMU 11O KOMIIBIOTEPHOM BEPCTKE PYKOIIMCEM
10.1. ®opmaTsl U WIPUPTHI

TekcT noywkeH ObITh HaOpaH B pexakTope Microsoft Word.

[TapameTpsl cTpaHUI] PYKONHCH CIEIyeT 3a/laBaTh NpPEkXIe Hadama Habopa
TEKCTa — ATO TMTOMOKET N30€KaTh TPYIHOCTEH MOCIEAYIOMEro (opMaTUPOBAHUS.

Ucnoab3yemblii pazmep oymaru — A4, ¢popmat nabopa 11,5 x 17 cm (mapa-
METPBI TIOJIOCHI, CM: BepXHee moje — 2,5; Hmwkaee — 10,7; meBoe — 2,0; mpaBoe — 7,5;
BepXHHI KONMOHTUTY — 0; HrokHMH — 10,2).

CTWib OCHOBHOro Tekcra: mpudt Hadopa — Times New Roman, pasmep
mpudTa — 11 Kernb, OObBIYHBINA, MEKCTPOUHBIA MHTEPBAT — OJWHAPHBIN; a03aIlHbIHI
orctyn — 1,25 cm; 3ampeT BUCSYMX CTPOK; aBTOMATHYECKUIN TIEPEHOC CIIOB (KaTero-
PUYECKH 3anpeaercs 1eJaTh MepeHochl BpPYYHYI0); BEIpABHUBAHUE — 110 ITUPHUHE
(TOJIbKO aBTOMATH4YeCKH! B ITAHHOM CJIy4ae HeJONMyCTHMO MCIOJIb30BaHUE MPO-
0es10B, TAOYJAsIMU M T.1.). [Ipu HaOope TekcTa HEOOXOUMO ITOMHUTh, YTO KJIABHUIIIA
Enter (mepeBoa CTpoKu) UCIOIB3YETCS TOJIBKO B KOHIIE a03ama!l Jliis Hymepaiuu npu
NEPEUYNCIICHUN He MOJIb30BaThesl cnuckom! MHummanel ot GamMunmm, HauMeHOBa-
HUS OT SJIMHHUILL OTOMBAIOTCA sKecTKHM npodenom: Ctrl+Shift+«mpooen».

Cruab 3arosioBkoB — mpudt Times New Roman 11 kerub, moayKUpHBIH,
MIPOMMCHOM, O TIEHTPY 0e3 ab3arHoro oTcTyma, 6e3 nepeHocoB. [Ipu Hamuynm Tpex
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1 OoJiee 3aroJIOBKOB OHHU 3a/Iaf0TCS TI0O TAKOMY K€ MPHUHIIMITY, HO MEHBIITUM KETJeM
(10 unu 9). B xoHIIE 3ar0JIOBKOB TOYKA HE CTABUTCH.

CTwiib HUKHero KoJoHTHTYyaa: mpudt Times New Roman, 10 kerib, 00bI4-
HBIW, 10 LEHTPY.

[Ipy moAroToBKE PyKOMUCH HE CIEAYyET MCIIOJIb30BaTh Pa3phbIBBI CTPOK, OoJiee
OJIHOTO Mpobena MoAps/I, IBHYIO PACCTAHOBKY NIEPEHOCOB C MOMOIIBIO Je(UCOB U T.II.

B roroBoii pykonucu HeA0NMyCTUMbI BUCSIYHE CTPOKH, T.€. HETIOJIHBIE CTPO-
KW B Hadajie cTpaHuilbl. HaganbHast cTpoka ab3aia BHU3Y CTPAHUIIBI HEXKeaTeIbHa.

10.2. Hymepauus yacteii pyKonucu

TexcT U3gaHus AENUTCS HA YAaCTH, pa3lieibl, INIaBbl (MOAPA3/AEIbl), IIYHKTHl U
noAnyHKTsl. Ha3BaHus yacteil, pa3iesioB U riaB HaOMPArOTCs MPOMUCHBIMH OYKBa-
MU, TyHKTOB U MOAIYHKTOB — CTPOYHBIMU. 3aroJ0BKH MOTYT COCTOATh U3 ABYX U 00-
Jiee Ha3BaHWM, pa3leiisieMbIX TOYKOW. [IepeHoc ClIOB B 3arosioBkax HE JIOMYCKaeTCs.
B KOHIIE 3aroj0BKa TOYKa HE CTAaBUTCA. 3aroJIOBKM OJHOTO YPOBHS HA MPOTSHKEHHUH
BCE pykomnucHu HabuparoTcsa oJMHaKoBO. He nomyckaercs paszieneHue IIMHHBIX 3a-
rOJIOBKOB Ha pa3HbIE CTPAHUIIBI U OTACIICHHE 3ar0JI0BKa OT OCHOBHOTO Tekcra. [locie
3aroJIoBKa B KOHIIE CTPAHULIBI CIEAYET pa3MeIlaTh HE MEHEE TPEX CTPOK TekcTa. Ile-
pen nepBbIM ad3aleM TEKCTa COOTBETCTBYIOLIETO YPOBHS JOKHA ObITh OTOMBKA B 3-
6 IYHKTOB.

HyMmepauus ctpanuil uzganusi T0bKHA ObITh CKBO3HOUM. IlepBoil crpaHuiieit
CUMTAETCs] TUTYJbHBIN JUCT. Ha TUTYJIbHOM JUCTE U 000POTE TUTYJIAa HOMEDP CTPAHU-
1[bl HE CTABUTCS, HO BKJIIOYAETCS B 00IIee Yucio cTpanuil u3nanus. Llenecoobpazno
MCIIOJIb30BaTh HyMEPALUIO CTPAHUI] C Pa3MEILIEHUEM HOMEPA B HUKHEM KOJIOHTHUTY-
7€ (BHU3Y CTPaHMUIIbI) IO LIEHTPY.

10.3. ®opmy.ibl

®opmy.Jibl 10/LKHBI OBITH HAOpaHbI B peaakTope gopmy.i.

Cruib Habopa popmyir: mpudt — Times New Roman, 11 kerib, KpymHbIH UH-
JE€KC — 7 Keryib, MEJIKUI UHJIEKC — 6 Kerjb, KpyMnHbIi cuMBoJ — 14 kernb, Menkui
cuMBOI — 11 xeryb; GpopMyJIbl pacnoJiaraloTcsi MO0 MEHTPY; CBEPXYy U CHHU3Y 3a/a-
0T 0TOMBKM MO 6 MyHKTOB. POpMYJIBI pacroiaralTcs Mo MeHTpy 0e3 ab3aiHoro
orcryna. Hymepamus dopmyn mpoctaBisercs apaOCKuMu IUdpamMu B KPYTIIBIX
CKOOKax B KpaifHEM MPaBOM TOJIOKEHUH Ha CTPOKE.

BykBBI JaTHHCKOTO aidaBuTa HAOMPAIOTCA KYPCUBHBIM HIPUGOTOM, OOBIYHBIM:
OYKBBI I'PEYECKOI0 M PYCCKOTO andaBUTOB — NpsAMbIM HipudTom. B ToMm cirydae, eciu
WHJIEKC COCTOMT W3 COKpAaIlleHUH JIBYX U Oojiee CIIOB, MOCe KaXI0ro COKpaIlCHHUS,
KpoMe TOCJIeAHEro, cTaBUTCs Touka. [{udpsl, 0003HAYCHUS XUMHUYECKUX JIEMEHTOB
U _KPUTEPUU MMOA00Ms HAOMPAIOTCS MPSAMBIM MIPUQPTOM, BEKTOPHBIC M MATPUYHBIC Be-
JUYUHBI — SKUPHBIM OPSIMbIM.

Enunuiel uamepenus (Hampumep, KM, ¢, MuH, 4, KBT, OM u 1.1.) Habupatorcs
npsiMbIM mpuPToM. OO03HAUEHUSI MATEMAaTUYECKUX U TPUTOHOMETPUUECKUX (PYHK-
il (Hampumep, Sin, cos, tg, log, const, max, min u ap.) B ¢popmynax u B TEKCTe
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HAOHMPAIOTCA TaKkKe MPSIMBIM MIPU(PTOM. 3HAKU MPENUHAHUS B TEKCTE POPMYJIbI CTa-
BSATCSI B COOTBETCTBUM C IIPaBUJIAMHU ITyHKTYallUU.

O003HaueHus, BcTpeyarouecs: B popmysax, Ha pUCyHKaX U B OCHOBHOM TEK-
CTE JIOJIKHBI OBITh UACHTUYHBI IO HAUEPTAHUIO U pa3Mepy.

Ecnu ¢opmyna He ymemiaercss Ha OAHOM CTPOKE, MEPEHOC JIENatoT J1M00 mocie
3HaKa apu(MeTndyecKo onepauuu (Jydile CJIOXKEHHsI — BBIYMTAHUS, TaK KaK YMHO-
&KeHue TpeOyeT sSIBHOro 00O3HAueHHUs B BUJE 3HAKA X, a JEJICHUE 3alMChIBaTh KaK
JBOETOYME), TNOO Ha 3HAKe paBeHCTBa. [Ipu mepeHoce GopMyIibl Ha IPYTYIO CTPOKY
3HAaK OMEpaluy WK PAaBEHCTBA MOBTOPUTH HA HOBOM CTpPOKE.

dopMmysbl, HA KOTOPBIE AENAI0TCA CChUIKU B TEKCTE, HyMEPYIOTCS apaOCKuMuU
nudpamu, Kak MpaBUio, B mpenenax pasaena (rasbl). [Ipu 3Tom HOMEp QopMyIibl
COCTOHT M3 MOPSAKOBOIO HOMEpa pasjelia M MOPsIAKOBOrO HoMepa (GOpMYIIbI B pa3-
7erne, 3alMCaHHbIX Yepe3 TOuKy. JlomyckaeTcs CkBO3Hasi Hymepanus (GopMyI B Tpe-
nenax Bcero nocodbus (mpu HebombioM uncie Gopmyin). Homep hopmynsl 3akinrova-
€TCsl B KpYIJIble CKOOKM M pacrojaraercsi y MmpaBoil rpaHUIbl TEKCTOBOI'O MOJS Ha
HIDKHEW CTPOKE MHOTOCTPOUYHOU (pOpMYIIBI.

Eciu ¢opmyna npencrasisier co0oi cucreMy ypaBHEHUM, TO HOMEpP MOMe-
IaTh IPOTUB CEPEIUHBI IPYMNIbI GOPMYIIL.

PaciumdpoBky ycinoBHBIX 00O3HAu€HUI, paHEe HE BCTPEUABIIUXCS B TEKCTE,
OPUBOJUTH HETIOCPEACTBEHHO Mociie GOopMyJibl B TOM MOCIEI0BATENILHOCTH, B KOTO-
poil oHM BcTpevaroTca B camoil opmyne. Ilocne GopMynbl mOCTaBUTH 3amsaTyio, a
MEPBYIO CTPOKY MOSICHEHMsI (JIETEH/IbI) HAUWHATH CO CJIOBA «T/Ie» 0€3 OTCTyMa OT Jie-
BOro kpas. Pacimm@poBKy Kakaoro cMMBoOJIa pacrojiarath “B moadop” (HempepbiB-
HBIM T€KCTOM), HAIPUMED:

| = U/R, (1)

rae | — cuna Toka, A; U — nanpspkenue, B; R — conporusnenue, Om.

OCHOBHBIM 3HAKOM YMHOXKCHHUS SIBJISCTCS TOYKAa Ha cpenHeidt nmuHun. OHa
CTaBHTCH.

a) mepej YuciIoBbIM coMHOXkuTeneM: 78 - 0,19;

0) [T BBIAEICHHUS KaKoro-i1mbo Muoxkuress: 3ab - 4cd;

—

B) JIJIsl 3AIMCHU CKAJISPHOTO NPOM3BEICHNs BEKTOpoB: 40 ;
') MEXIYy apryMEHTOM TPUTOHOMETPUYECKOW (PYHKIIMM U OyKBEHHBIM 0003Ha-
YeHHueM: acosx - bsiny;
Jx -asin Y

1) MEXIY 3HAKOM paJIuKajia U COMHOXHUTEIEM:

Touky Kak 3HaK YMHO>KEHUS HE CTABUTH:
a) nmepes; OyKBEHHBIMH CUMBOJIAMH: 3XY;
0) mepen ckoOkamu 1 mociie Hux: (a + b)(c —d);

coso. 2
5 ol
B) Tepe I[pO6HLIMI/I BBIPKECHUSAMHU U IOCJIE HUX: b a ;
I
2afsin x
I') Iepe]1 3HaKaMu UHTerpasa, pajavkania, Jjorapudpma: 0 ;
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) Iepei apryMEeHTOM TPUTOHOMETPHUYECKOW (DyHKIHUU: arcsin.
Kocoii kpecT B kauecTBe 3HaKa YMHOKEHUS CTaBUTb.
a) pY YKa3aHUH pa3MeEpPoB: 2 X 5 Mm;

0) IIpH 3alUCU BEKTOPHOTO MPOM3BEEHNS BEKTOPOB: 4 %D
B) IIpu niepeHoce (opMyJibl Ha 3HAKe YMHOKCHHS.

10.4. UnmrocTpanuu

Wnmoctpanuu (CXeMbl, JUarpamMmbl, Y€pTEeKU U T.I.) IPEACTABISIOTCS MO0
cpeactBamu Word, nubo ¢ MOMOIIBIO JIPYroro MPUIOKEHHS, COBMECTUMOIO C
Word. PucyHku, quarpaMMel, CXeMbl HEOOXOIUMO MPECTABIISATh B YePHO-0EIOM Ba-
puante 0e3 (oHa. Ilpu HEOOXOIUMOCTH KaXAbld 3JIEMEHT, BBIJICICHHBIM LBETOM,
HE0OXOJAMMO 3aIUTPUXOBATH PA3IMYHBIMU «y30paMu». TOHOBbIE PUCYHKU HE MTPUHU-
MaroTCsl.

Pazmep wmmocTpanuii JOJKEH COOTBETCTBOBaTh ¢dopmary Habopa. Mimio-
CTpalMK OOTEKAIOTCS TEKCTOM M 3aBEPCTHIBAIOTCS] B HEMOCPEACTBEHHOM OJIM30CTH OT
CCBUIKH OT CCBUIKM Ha HUX HEMOCPEICTBEHHBIM 00pa30oM: Ha YETHOM MOJI0CE — CIIEBA,
Ha HEYETHOM — cmpasa. Bece miumocTpannd MMEHYIOTCS PUCYHKaMU M HyMEPYIOTCS
HocJe10BaTeNbHO apadCKUMU LIM(PpaMu B Mpeenax paszesna (pexe IriiaBbl) WK Beel
paboTel. Homep cocTouT U3 MOpsSIKOBOrO HOMEpa paszfelia U MOPSIKOBOIO HOMEpa
pUCYHKa B paszene (I1aBe), pa3fesieHHbIX TOUKOH. Jlomyckaercs ckBo3Has HyMepa-
IIUsl PUCYHKOB B TIpeJiesiaX BCEro mocoOust (mpu HeOOJIBIIIOM YHCIIE PUCYHKOB).

[Toanuce K pUCYHKY COCTOUT U3 CIEAYIOIINX 3JIEMEHTOB:

* YCJIOBHOT'O 0003HaueHus (puc.);

* HOMepa (puc.2);

* Ha3BaHUSI;

* SKCIUIMKAIIUY — TOSICHEHUS JieTauiei (dacteit) mntroctpanun ([punoxenne Ne7).

[MoxpucyHOUHBIC MOAHMCH HAOMPAKOTCs OCHOBHBIM mmpudTom Times New Roman,
Keryb 9, 0ObIUHBIHN, OTCTYMMB OT pucyHka 0,5 cM, WM, €Cl PUCYHKH HE 3aBEpPCTaHbI B
TEKCT, OTJIEJIGHO C YYETOM pa3Mepa pUCYHKA.

Homep pucynka ot ero HasBanus otxaeisiercss Toukou. [logpucynounas non-
IIMCh HE JOJKHA BBIXOAMTH 3a PAMKH CaMOI'0 PUCYHKA.

Ha Bce wumtocTpanuy B TEKCTE MOCOOUS JTOJIKHBI ObITh CChUIKU. MumrocTpanun
pa3MeIaTCs B TEKCTE HE paHEe TOM CTPaHMIIBI, HA KOTOPOW COJIEPKUTCS IepBast
ccplIKa Ha Hee. He cnenyeT 3aBepcThIBaTh WIUTFOCTPALIMU B Hayalle WJIA KOHIIE pa3Jie-
Ja, T.€. cpa3y Mocje 3arojIOBKa WM HENOCPEACTBEHHO NIEPET HUM.

Ecnu wimoctpanusi eIMHCTBEHHAs B paboTe, TO €€ He HyMEPYIOT, a CChUIKY B
TEKCTE NAal0T «CM. PUCYHOK». B MOJPUCYHOUHOI MOJMUCH CIOBO «PUCYHOK» OITy-
CTHUTb.

PucyHku BO3MOXHO MOBOpaYMBaTh OTHOCHUTEIBHO OCHOBHOI'O TMOJIOKEHHS B
TekcTe Ha 90° mpoTuB 4yacoBOM cTpenku. IIoBOpOT ocyniecTBiIsieTcss BMeCTe C OAPHU-
CYHOYHON Haamnuchlo. Jlomyckaercs BKJIHOYATh B IocoOMe WUIFOCTpauuu (opmara
A3, HO uX clleqyeT pacnoJiaraTb Ha pa3BoOpoTax WM BKIEHKaX.
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10.5. Ta0aunbI

Tabmuuer pekomenayercs opopmisath cpeactBamu Word wim apyroro mnpu-
JIO’KEHUsI, coBMecTUMoro ¢ HuM. Kaxmas tabnuua jgoikHa ObITH MPOHYMEpPOBAHA.
HymepaioHHbIN 3aro10BOK COCTOUT M3 cioBa «Tabauna» v mopsiIKoBOro HoMmepa
Tabuiel. Hymeparus Tabimin mpou3BOIUTCS 1O TAKOH e CXeMe, UTO U PUCYHKOB (B
npejenax pasjena, riaaBbl MO0 Bcero nocoous). HymepaimoHHbIi 3arojioBOK 1oMe-
aTh HAJ| IPAaBbIM BEPXHUM YTJIOM Ha YPOBHE MpaBoro kpas moust Tabmuiisl ([Ipwto-
xerre Ne8). TemaTHuecknii 3aroJioBOK TaOJMIIBI ITOMEIATh HIDKEe HOMepa Iocepe-
nuHE ToJsl Tabmuikl. TaOMuIbl JKeIaTeTbHO BBIOHITH pa3MepoM mpudTa, OTiIu-
YaroIIMMCcs OT pa3Mepa IiprudTa OCHOBHOIO TekcTa (Hampumep, Times New Roman 9
Keriib). HymeparmoHHbIi 3arojoBOK MUIIETCS KYpPCHBOM, Ha3BaHWE TaOJMIIBI — ITO-
TY>KUPHBIM 1pudToM. Tabnuily, Kak ¥ pUCYHOK, CIEAyeT pa3MelaTh B TEKCTE MOCIe
NEPBOM CCHUIKM Ha HEe B MIpenesiax pasjena, T.e. J0 CJICAYIOIIEro 3arojoBKa, HO HE
HEMOCPEJICTBEHHO nepes; HuM. Eciu Tabnuiia He moMeniaeTcsi Ha OCTaBIIEMCS MECTE
CTPaHMIIBI, TO TOMYCKAETCS PA3MECTUTh €€ Ha CJIEIYIONIEH CTpaHHUIIE.

Tabnuiy gomyckaercsi HOBOpadyMBaTh OTHOCUTEIILHO OCHOBHOTO TeKcTa Ha 90°
MPOTUB 4acOBOU CTpesiku. [IoBOpOT OCYIIECTBISTH BMECTE C HYMEPAIIMOHHBIM U Te-
MAaTHYECKUM 3aroJIOBKaMH, IPUMEUYAHUSIMHI M CHOCKaMH, KacaloIUMUCS COACPKaHUS
TaOIUIIBI.

Ecnu Tabnuia pa3meniaercss Ha HECKOJIBKUX CTPaHUIIAaX, TO Ha MOCIEAYIOIINX
CTpaHHUIIaX BMECTO HYMEpAIMOHHOTO 3arojioBka Tadauiibl Habupath «lIpomomkenue
Tabn.2.1», a Ha nocneaHei ctpanuie — «OkoHyanue tadn.2.1». Bece npogomxenus u
OKOHYaHME TaOJUIbI HAYMHATH C TIOBTOPEHMUSI TOJOBKH (11anku) tadnuipl. Eciau tab-
JUIAa TMHCTBEHHAS B MOCOOUH, TO €€ HE HyMEPOBaTh, a CChUIKY Ha HE€ B TEKCTE Jia-
BaTh 110 TUITY «CM. TaOIHUILY».

JIlunelku B Ta0JMIlE JOJDKHBI OBITH CHEIAHBI aBTOMAaTHYeCcKH. Henp3s HaOu-
paTh BCce JaHHBIC B OJTHOM cTpoke. Kaxkapiii 6110k nHGOpMaIii HEOOX0IUMO BBOAUTH
c HOBoHM cTpoku. He cokpamare cioBa. Pasmep TaGiuIl JOJDKEH COOTBETCTBOBATH
dbopmaty Habopa: He 6onee 11,5 x 17 cm.

B ronoBke TabmUIIEI TEKCT BEIPABHUBATH 1O IIEHTPY, B OOKOBUKE — IO JIEBOMY
kpato. OCTaJIbHBIC SUYCHKHM TAOJIUIIBI BHIPAaBHUBAThH B 3aBUCHMOCTH OT UX 3aIOJHEHUS
(uncia, KOPOTKUE CJIOBA, COKPAICHUsI, TUPE — MO IEHTPY, TEKCT — MO0 mupuHe). B
T'OJIOBKE TaOIUIIBI HE TOJIKHO OBITH IMMYCTHIX STYEEK.

3aKTIOYUTEIbHBIC TOYKHA B KOHIIE TEKCTOB TaOJMIIBI HE CTABUTh, KPOME pase-
JUTENBHBIX BHYTPH CBSI3aHHOTO TEKCTA.

[Ipumeyanusi M CHOCKH, Kacalolluecs COACpXKaHUS TaOJIMI], Pa3MEIIaroTcCs
HETIOCPEICTBEHHO 0] TAOIHUIICH.

10.6. CHocku

CHOCKHM B TEKCTE BBIMIOJIHSIOTCS CPEACTBAMHU TEKCTOBOTO PeAaKTopa, aBTOMa-
TUYECKU U Pa3MENIAloTCs Ha TOW K€ CTPaHMIIE, Il MOCTABJIEH yKa3arellb CHOCKU. B
KauyecTBE yKa3aTels 11eJ1eco00pa3Ho BhIOMPATh CUMBOJI 3BE€3/10UKH (€CIM Ha CTpaHU-
IIE CHOCOK He Oojiee JBYX-TpeX) WM HymMepoBaTh uX Iudppamu. BozmoxxkHo pazme-
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IIIEHUE BCEX CHOCOK B KOHIIE PYKOIIMCH, TOT/Ia B KAYECTBE YKA3aTeJsi CHOCKH HCTIOJb-
3yeTcsl €e MOPSIKOBBIM HOMep. TeKCT CHOCKM HaOupaTh pasMepoM IipudTa MEHb-
IIMM, YeM pa3Mep OCHOBHOro tekcra m3manus (Times New Roman 9 kernib, oObId-
HbIA. Tonbko (haMuUIMs ¥ WHUITHAIIBI aBTOPA BBIICISIOTCS KYPCUBOM, €CITH B CHOCKE
OPUBOIUTCS OuOIMorpadus, coaepxainas GaMUINI0 aBTOpa BHAYAJIC).

10.7. bubauorpagus

Ogopmnenue. Criicox JIUTEpaTyphl 1aBaTh C 3arojoBkoM «bubmuorpaduue-
CKHIA cTICOK» (0€3 KaBBIYCK) U COACPKUT OMOmorpaduaeckue onmucaHus NCIoIb30-
BAaHHBIX (LIUTUPYEMBIX, PACCMATPUBAEMBIX, YIIOMHUHAEMBIX) U (MJIM) PEKOMEHIYEMBIX
nokyMeHToB. Odopmienue Oubamorpad@uveckoro Cnucka MPOU3BOJUTCS B BUJIC
CHOCOK U B BUJIE€ CIIMCKa B KOHIE paboThl. bubnuorpapuyeckuii CMCOK COCTaBIIATH
cornacHo aeuctByromemy 'OCT P 7.0.5—2008 «Cuctema cranmaptoB 1o uHOOP-
Maiuu, OMOIMOTEUHOMY U M3JaTelbckoMy aeny. bubmuorpaduueckas ccbuika. O0-
e TpeOOBaHuUs U MPaBUiIa COCTABICHUS.

OO6mue mpaBuiia coCTaBJICHUs OMOJIMOrpadUIECKOro CrucKa:

1. Hymepanust Bceld MCMOJIB30BAHHOM JIMTEPATYPHI CILIONIHASL OT MEPBOTO 0
MOCJICAHETO UCTOYHUKA.

2. OdopmieHue CHUCKa HCIOIb30BAHHOM JIMTEPATypbl PEKOMEHAYETCS BbI-
MOJIHATH 1O MPUHLMITY aja(aBUTHOTO MMEHHOrO ykasareis (B oOuiem andaBUTe aB-
TOPOB U 3arjaBuii) B CJIEIYIONIECH MOCIeI0BATeIbHOCTH:

* TUTEpaTypa Ha PyCCKOM SI3BIKE;

* TUTEepaTypa Ha S3bIKaxX HApPOAOB, MOJIB3YIOIIUXCS KUPUIUIULICH;

* TUTEpaTypa Ha S3bIKaxX HAPOAOB, MOJB3YIOLUXCS JTAaTHHHIICH;

* TUTEpaTypa Ha sI3bIKax HapOOB, MOJIb3YIOLIUXCS 0CO00M rpaduKOM.

DJIEKTPOHHBIE PECYPChl MOMEMIAIOTCS B 001U OUOInorpauueckuii CiucoK B

COOTBETCTBHUH C YKA3aHHBIM MOPSIIKOM.

buonuozpaguueckue ccoinku. Ha Bce nurepaTypHble HCTOYHUKH, TPUBE/ICH-
Hble B OuONMorpauueckoM CIHCKE, B TEKCTE W3JaHUS JOJKHBI OBITh CJEIaHBI
cchlikd. CChUTKM JieNaTh MO0 B BHJIE CHOCOK, JIMOO YKa3bIBaTh MOPSAIKOBBIM HOMED B
ouborpaduueckoM CIHCKE, 3aKIOUYEHHBIA B KBaJipaTHble CKOOKH. Eciu B omHOM
CCBIJIKE HEOOXOAMMO YyKa3aTh HECKOJbKO MCTOYHHKOB, TO MX HOMEpa YKa3bIBaTh B
OJIHMX CKOOKax B TMOpsAKe Bo3pacTaHus (Hampumep [2, 6, 11] umu [3-5]). Ecnu B
CCBIJIKE HEOOXOAMMO YKa3aTh JOMOJHUTEIbHBIC CBEACHHUS, TO €€ OPOPMIISTE ClIeTy-
oM oopasom: [3, ¢.16] unu [2, ¢.76; 5, ¢.145-147] wnm [8, npun.2].

DOI. Bo Bcex ciyuasx, Korja y IIMTUPYEMOTO Marepuana eCcTh IMUGpPOBO
unentudukarop (Digital Object Identifier - doi), ero HeoOX0aUMO yKa3bIBaTh B Ca-
MOM KOHIIE ONKCaHus ucTouHUKa. [IpoBepsTh Hanuuue doi y HCTOYHUKA CIIETYEeT Ha
caiite http://search.crossref.org/ unmu https://www.citethisforme.com. [Ins momyde-
Hus doi HYy’)KHO BBECTHU B MOMCKOBYIO CTPOKY Ha3BaHHE MCTOYHUKA HA aHTIUHCKOM
a3pike. [locnennuii caift, momuMo doi, aBTOMaTUYECKH TE€HEPUPYET MPABHIBHO
opopmiieHHOE OMOIMOrpaduyecKoe ONMUCaHNEe CTaThU Ha AHTJIMICKOM SI3bIKE B CTHU-
ne uutupoBanus AMA (Vancouver). [lomapnstoniee OOJBIIMHCTBO 3apyOeKHBIX
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KypHaibHbIX ctaTedt ¢ 2000 roma U MHOTHE PYCCKOSI3bIYHBIE CTaThU (OIMyOJIMKO-
BanHble nocinie 2013 roaa) 3apeructpupoBansl B cucreme CrossRef u nmeror ynu-
KaJbHBIN doi.

IIpumepsbl OudaMorpadgpuyecknx onucaHui

Knuea oonoco aeémopa:

1. I1oospnu P.FO. Mexanudeckoe obopynoBanue kapbepoB: YueOuuk aust BY3os / P.1O. Tlogapuu. 8-e usn., nepepad.
norn. M.: UznatensctBo «Maitnuar Menua-I'pynm», 2013. 594 c.

Knuea deyx uiu mpex asmopos.
1. Bepewaeun E.M. S13p1k u kynbTypa / E.M.Bepemmarus, B.I. Kocromapos. M.: Uuapuk. 2005. 1040 c.

Knuea uyemovlpex u bonee asmopoes.

1. PaimonanbHasi oOpraHu3anis JOOBIYM IIOJE3HBIX MCKONAEMBIX B Kapbepax CO CIOXHBIMH YCIOBHSMH Tpyla
ropaopabounx / A.IL.Byns6ames, H.A.I'acnappsin, C.B.Kosmos, A.H.Hukymun, 10.1.Cmupros, FO0.B.Illyeanos. CI16: MAHDB,
2009. 464 c.

Cmamus 6 Jxncypuane:

1. Tepenmvee A.B. MeTon OIEpaTUBHOTO aHAIM3a TEXHHYECKOTO COCTOSIHUS —aBtomMoOwmsi. /  A.B.TepeHTbes,
B.1.IIpynosckwuii // 3amucku 'opHoro uactutyTa. T. 209. C.197-199.

2. Ouenka 3kcmutyatannonHoit Hagexunoctd / E.C.Kysuenos, I1.U.I'pun6epr, I'.A.Kpusorienun u ap. // ABTOMOGHIBHBII
Tpancnopt, 1980. Ne 2. C.49-51.

3. Cmupnos B.A. AxtyasnpHble MpoOIeMbl KyIbTypald B 00pa30BaHUU: CPEACTBa M (POPMBI HAYYHOH mOmyrsipu3anuu //
Kymerypa u oOpazoBanme. 2014. Ne 9. [Omexrtponneii pecypc]. URL: http://vestnik-1zi.ru/2014/09/2333 (mara oOpameHus:
15.01.2016).

4. Huxonaes H.H. Teopernyeckue M IKCIEPUMEHTAIbHBIE UCCIIEN0BaHMS 3()(PEKTUBHOCTH OypeHHs TBEPIBIX FOPHBIX IO-
poxn / H.M.Huxomnaes, E.JI.JIeymesa // Bectauk [THUITY. 'eonorus. HedrerazoBoe u roproe ageno. 2015. Ne 15. C.38-47.

DOI: 10.15593/2224-9923/2015.15.5

Ilameum u asmopckKue ceudemenbCcmed:
1. [Tatent 2150566 P®. Cnoco® onTUMH3AINH TEOMETPUIECKIX MapaMeTpoB MpoQuis paboynx OpraHOB OJHOBHHTOBON
rugpomanmusl / J1.®.Bangenko, ®./1.bangenxo, FO.A.Koporaes. Omy6u. 10.06.2006. Bron. Ne 31.

2. A.c. 1112128 CCCP. Cnoco6 pa3pabOTKH Ta30HOCHBIX YrosibHeix Mectopoxiaenuii /| W.M.Ileryxos, B.H.Ka3zak,
E.I"'Tonuapos u ap. Omy6a. 07.09.1984. Broxn. Ne 33.

Cmameobs 6 C60pHUK€.'

1. /lrcuepun A.B. KoMOMHHPOBaHHBIN cIOCO0 OTOOMKH YISl CKBRKUHHBIMHU 3apsiiaMH C TIPEIBAPUTEIBHBIM OClIa0JIeHUEM
YroJNpHOTo MaccuBa nuokcunoM yrirepona / A.B. Lxurpun, H.®. Tkauenko // Pa3pymenue B3psIBoM U HeoOpaTumele nedopmarvn
ropubIx mopoj. M.: MU3a-Bo UI'J] um. Croumnckoro, 1997. C.110-117.

[ nasa uz knueu:

1. TIpoGyieMbl MAIIMHOBEIEHUS: TOYHOCTh, TPEHHE W HW3HOC, HAIEKHOCTh, INEpPCreKTHBHBIE TexHoysoruu / Iox pen.
B.I1. Bynarogra. CII6.: Hayka. 2005. I'n.3. C. 420-470.

Ilpasuna:

1. [IpaBuna ycTpoiicTBa U 6€30MACHOM KCILTyaTalluy MO JbeMHHUKOB (BhIek): [1b 10-256-98: ytB. ['ocrexnamzopom Poc-
cun 24.11.98: 06s13aT. A7 BCeX M-B, BEIOMCTB, IPEAIPHUITHI 1 OPT.-IIPaBoBOil GOpMBI M GOPMBI COOCTBEHHOCTH, @ TAKXKE IS MH-
nuBunyan. npeanpuaumareneii. CI16: IEAH, 2001. 110 c.

Cmanoapm:

1. TOCT 7.82-2001. Cucrema craHaapToB o HHPOpPMALMK, OUOIHOTEYHOMY U M3aTelIbcKoMy jeny. bubmanorpaduye-
cKast 3anuch. bubnuorpadudeckoe onucaHue AEKTPOHHBIX pecypcoB. Been. 2002-01-07. Munck: U3xa-Bo cranaapros, 2001. 23 c.

2.TOCT 7.32-2001. Otuer 0 Hay4HO-HCCIIENOBATENbCKOM padoTe. CTpykTypa 1 mpaBuna opopmienus. Bzamen TOCT

7.32-91; Beex. 2002-07-01. MunCk: MeXroc. COBET IO CTaHAAPTU3AINH, METPOJIOTHH U cepTrdukanmu; M.: U31-Bo cTaHAapTOB,
2002. 19 c.

3]Z€Kmp0HHbl€ pecypcot.

1. TopHOE 000pymOBaHUE U 3JICKTPOMEXAHUKA [CaliT]: HAyYHO-aHAINTHYECKAN W IPOU3BOACTBEHHBIN KypHail. URL:
http://novtex.ru/gormash/. (nara o6pamenus: 14.03.2018).

2. Tpynst MAU [Dnextponusiii pecypce]: [TonHoTekcToBast 6a3a (amekTpoH. xypHan) / Moc. aBuau. uHe-T. M.: MAU,
2009. Ne34. URL: http://mai.ru/science/publish/ (nara obpamuienns: 27.02.2018)
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10.8. Conep:xanue

Hcnonb30BaHne CTUIEBOTO O(OPMIICHHS 3aT0JIOBKOB MO3BOJISIET POPMUPOBATH
conepxanue cpencrteamu Word aBromarnuecku. @opmaThl mpHU(TOB 3arojOBKOB
pasnesoB, TJIaB, MOAPA3ACIOB B OIVIABJICHUH (COIEpKaHWHU) OMpenelstoTcs Gopma-
TaMH, 3aJIaHHBIMHA B CTHJIIX COOTBETCTBYIOIIUX YPOBHEH 3aroioBKOB TEKCTa, MO3TO-
My mocie GOpMUPOBaHUS COAEPKaHUSI HEOOXOAUMO €ro penakrupoBanue. Ecnu Ha
OJTHOM M TOW € CTpaHHUIIE MOCIETOBATEIFHO PACIOIIOKEHO HECKOJBKO 3aroJIOBKOB
pPa3HOTO YPOBHS, MEKIy KOTOPBIMH HET TEKCTa, TO HOMEP CTPAHUIIBI B COACPKAHUH
CTaBUTCS Y TIOCIICHETO 3aroJIOBKA.

10.9. HexkoTopble 0cO0eHHOCTH HA00OPA TEKCTOBOI0 MaTepuaJia

Hwxe npuBeneHsl 0COOEHHOCTH Habopa TEKCTOBOI'O Marepuasa MocoOust mpu
MOJITOTOBKE K M3JJaHUIO CBSI3aHbBI C MPaBUILHBIM HAOOPOM 3HAKOB MPENHUHAHMUS, JIE-
¢ucos, THpe, TPOOEIIOB U T.II.

Ilepenocwi. Victionb3zyeTcs aBTOMaTHUECKas paCCTAHOBKA IEPEHOCOB B CJIOBAX.
He nomyckaertcs pa3zaenieHne nepeHocamu COKpalleHuid 1 abOpeBuatyp, HabupaeMbIxX
npornucHbiMu OykBamu (CIII'Y), nponucHbiMu ¢ otnensHbIME cTpouHbiMU (K30T) u
¢ nuppamu (GA1000).

[Ipu nepeHocax He JOJKHBI ObITh OTOPBAaHbI (PaMUJIMU OT MHULIMAJIOB U WHHU-
uuaisl apyr ot apyra. [lepeHoc ¢ pa3pbiBoM (haMHIIMU JOMTYCKAETCS.

He nomyckaercs pazMelleHue B pa3HbIX CTPOKAX YUCEN U UX €AUHUL] U3MEpe-
Hug (250 kr), 3HaKOB HOMepa U naparpada u oTHocsumxcs Kk HUM yucen (Ne 25), a
Takke 0003HaYCHUH IMyHKTOB IepeUnclIeHus M Hadana Tekcra (5. Habop...).

Kaeswvruku. 1lpu Habope KaBbIUEK HE CIENYET UCTOIb30BaTh 3HAKU MUHYT (') U
cekyHn (" ). B paboTe cieayeT UCrmoab30BaTh OJMH M TOT K€ THIT KaBbIUCK; MPEIIO-
YTUTEJIBHBIM SIBIIICTCS TUII NOIUSPAPUYECKUE KABLIUKU K. ...

3naku npenunanus. TOUKy HUKOTJA HE CTaBUTh B KOHIIE 3ar0JOBKOB M MO/I-
3aroJI0BKOB, OTJIEJICHHBIX OT TE€KCTa. ECIM m0A3aroyioBOK SIBJISIETCS YACThEO OCHOBHO-
ro TEKCTa, TO B KOHIIE €ro CTABUTCSI COOTBETCTBYIOIIUM 3HAK MpENnuHaHusA. ToukHu He
MCIIOJIb3YIOTCS B 3ar0JIOBKax TaOJIUI, B KOHIE NOJAPUCYHOUHBIX MOAMKUCEH.

B cokpamenusx HazBaHui enuuuil (ra, MM, cM, KI, KM, KBT, ¢, MUH, 4, MJIH,
MJIpJT), B YCJIOBHBIX COKpalieHusx (B/M, 0/y, x/0) Touky He cTtaBuTh. Eciiu cioBa co-
KpalllaloT HE MO OOILIECNPUHSITHIM TPaBUJIaM WM OOIICHPUHSATOTO COKpAIlCHUS HE
CYILECTBYET, TOYKA MOCIIE COKpPAILIEHUS JOJKHA CTOATh (Hampumep, KB., 3J1. TPUOop,
KB.M, MM BOJI.CT.).

3ansaTyr0 CTaBUTh MPHU OTACIICHUU JCCITUYHOW IpoOU OT IENOoro B APOOHOM
gucie. J[poOHbie uncia 3anuceiBaroTes kKak 3,25; 100,5; aens3s kak 3.25; 100.5.

[IpoGen HuKOrAa HE CTAaBUTH MEpea 3HAKaMHU TMpenuHaHus (TOdYka, 3arsTas,
BOIIPOCUTEITLHBIN, BOCKIUIATEIbHBIA 3HAKH, MHOTOTOYHE W T.J.), a TOJBKO IOCIHE
Hux. Tupe B TeKCcTE Beeraa JOHKHO OBITh 3aKITIOYEHO B MPOOEIIBI C 00X CTOPOH.

BwmecTo Tpex moaps uaymux TOYEK UCIIOIh30BaTh CUMBOJI MHOTOTOYHS.

[Ipu ucnonb30BaHUU B TEKCTE KaBbIYEK M CKOOOK 3HAK MPEMHUHAHMS B KOHIIE
CTaBUTCA TOJBKO OJUH pa3. Eciu ckoOku (KaBBIUKH) CTOAT B CEPEAUHE IMPEAJIONKe-
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HUS, TO 3HAKHU MPENUHAHUS CTaBUTh BHE CKOOOK (KaBbruek). Eciu ckoOka (KaBbIYKa)
3aKaHYMBAET MPEIJIOKEHNE, TO TOUKY CTaBUTh Cpa3y 3a Hew.

Jegpuc u mupe. Jleduc, uMeronuiics Ha KJIaBUAType, UCIIOJIb30BATh TOJIBKO B
CJIOKHBIX CJIOBaX THIIA BCe-Tak, Mano-nomany, Onumnuazna-80, ['onmenuines-
KyTy308B, 1 He 0TOMBaTh IpodeaamMu. DTOT ke 3HaK ucnoib3dyer Word kak 3HaK Te-
peHoca.

Tupe (Ctrl +«cepblit MUHYC») HCITIOJIB30BATh NPU YKA3aHUU TPAHMII JIAAIIA30-
Ha, Hanpumep, 15-20, XIX-XX BB. B atoMm ciydae tupe, kak u neduc, npoderamu He
otOuBaTh. Tupe UCIONH30BATh TAKKE B KAUECTBE 3HAKa «MUHYC» B apu(PMETHICCKUX
BBIPKCHHUSIX.

Humepesan 3nauenuii. J1is 0603Ha4eHNs] HHTEpBaJIa 3HAYCHUI CTaBUTh. MHO-
TOTOYHE; TUPE; TPEIJIOT 0m TIEPE] IEPBBIM YUCIOM U 00 — TIEpE] BTOPBIM.

Hampumep: —5...+10 °C; anuna 5-10 m; ot 2 10 3 kM.

YuciioBble 3HAUYCHUS C IOMTYCKOM WJIU C MIPEACIIbHBIMU OTKJIOHEHUSIMU TIPHU CO-
YeTaHUU C 00O3HAYCHUEM €JIMHMIIBI (DU3UYECKON BEIMUYMHBI CIIEAyeT 3aK/I04aTh B
CK0OKkH, 1100 0003HAUYCHUE €AUHUIIEI ITOCTABUTH M IIOCJIC YHMCJIOBOI'O 3HAYCHUS, U
mocjie JoMycKa WM TpenenbHoro ortkioHeHus. Hampumep: (10£0,1) mwm;
10 mm £+ 0,1 MmMm.

[Ipu mHTEpBane U MepeyHe YUCIIOBBIX 3HAYEHUU OAHOW (PU3NYECKOW BEINYU-
Hbl 0003HAYCHHE CAMHMIIBI (PU3NYECKONM BEJIMYMHBI CTABUTCA TOJBKO IOCIE 3aBep-
maromei qudpsl.

Hanpumep: ot 50 1o 100 m; 50-100 m; mocku amuHoi 5, 10, 15 m.

Ilpasuna napawenus naodexcrnozo oxonvanusa. Ilagexxnoe oKOHYaHHE B IO-
PSAIKOBBIX YHCIUTENIBHBIX, 0003HAYCHHBIX apaOCKUMU U pamMu, JOTKHO OBITh:

1) 0omHOOYKBEHHBIM, €CJIM TOCICIHEH OYKBE YHCIHUTEIBLHOTO IMPEIIISCTBYET
rIacHbIM 3ByK. Hanmpumep: 5-i, 5-1, 5-e, 5-M, 5-x;

2) NByXOYKBEHHBIM, €CIIM TOCJICIHCH OYKBE YHCIHUTEIBHOTO MPEAIICCTBYCT
cornacHbid. Hanpumep: 5-ro, 5-my, 5-mu.

Uckntouenue: 10 %-ubiit; 15 %-Horo; 32 %-HoMy u T.4.

KonnuecTBeHHBbIE YHCIUTEIBHBIE BCEr/la NMcaTh 0e3 HapamleHuid. Hampumep:
14 sx3eMIuIsipoB, 8 A0JIOK.

Ilpobenvr. @amminysi OT WHULKAIOB OTOMBAETCS HEPA3PBIBHBIM MPOOEIOM
(Ctrl+Shift+«mpo6en»), a Mex Iy HHUITHATIAMH IPOOEJIOB HE CTaBUTH Takoe e mpa-
BUJIO HAOOpa UCIIOJIB30BATh B COKPAIIEHUSX TUTIA «H T.JI.», «H T.ILY, KT.C.».

Hugpor. 1ludper B 3anucu ;ymHHABIX yucen (6omee 4eThipex mudp) Hanomoome
10 000 000 paznmensitoTcst B TEKCT€ HEpa3pbIBHBIMU TpoOenamu. [Ipoben He cTaBUTH
MOCJIE OTKPBIBAIOIICH U TIepe]l 3aKphIBAOIICH KaBhIYKON MM CKOOKOM. C Hepa3phiB-
HBIMHU Tpo0OeTaMy HAOUPAIOTCS CCHUIKHM HA PUCYHKH U TaOuuIsl (puc. 1, Ta011.2).

PasmepHOCTH M TIPOLIEHTHI OTHAETSIOTCS OT HU(PBI HEPA3PHIBHBIM MPOOETIOM
(100 kITa; 77 K; 50 %; 23 100 py6.; 20 °C, o 20°).

Cokpawenus cnos u crosocouemanui. 1lpaBuna cokpalieHuii ClIOB U CIOBO-
couetanuit ycranapimmBarorcss [OCT P 7.0.12-2011 «Cucrema crangapToB IO HH-
dopmarun, OMONIMOTEUHOMY U W3JaTENbCKOMY Jeny. Oubnuorpadudeckas 3amuch.
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COKpAIIIEHHE CJIOB M CJIOBOCOYETAHHUI HA PYCCKOM sI3bIKE. 00IIMe TpeOOBaHUS U TIpa-
BUJIAY.

Jomyckaetcst ynoTpeOiaeHue CIEIYIONMX OOIIECNPUHATHIX TIpaduueckux co-
KpallcHUH.

* CAMOCTOSITEIHHO YIOTPEOIsIEeMbIe COKPAIIICHUS: U Op., U HP., U M.N., U M.O., N.e.

* CJIOBA, COKpAIIaeMbIe TOJIBKO MPU UMEHAX, (PaMUITUSAX, HA3BAHUSX: 2-d/cd, 2-H,
um. (MIMEHN).

* CIIOBA, COKpAIlaeMbIe TOJBKO MPHU TeorpauaecKux Ha3BaHUAX: 2., 00.1., C.

* COKpAIIEHUsI MPU BHYTPUTEKCTOBBIX CCHUIKAX W COTMOCTABICHUSX: 21., M.,
puc., c. (CTpaHuna), cm., cp., mao.

* CJIOBA, COKpallaeMble TOJBKO MpHU JaTax B IudpoBoit ¢popme: 8., 68., 2., 22.,
00 H.3.

* CJIOBa, COKpalllaeMble MpU yuciax B IudpoBor dopme: pyo., maH, mapo,
MmulC., 9K3.

Homyckaercst ynotpe6ieHue 0e3 pacmu@poBKU COKpalleHUH, MOHATHBIX YH-
tatento: DBM, KIIJ, TOCT. [dpyrue cokpaiieHusi JOJKHBI ObITh paciin@poBaHbI
IIpY TIEPBOM YIIOMUHAHUU B TEKCTE WM MPUBEACHBI B OTACIBHOM CIUCKE YCIOBHBIX
COKpAIllCHUH.

B npunoxenun 7 npuBeneHbl MpUMEpPbl OPOPMIICHUS OCHOBHBIX 3JIEMEHTOB
BHYTPHUBY30BCKOT'O U3/IaHUS MIPU KOMITHIOTEPHOU BEPCTKE C MOMOIIBIO CTaHAAPTHBIX
cpencts Word.
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Obecne4eHHOCTh METOANYECKOM JTuTepaTypoil Kadeapbl

IIpunoxenue 1

Ne i/m

Hassaune*

Indp criennansHOCTH / HAIIpaBIIe-
HUS TOTOTOBKH
(crienpanu3anys, HanpaBICHHOCTh
(npoduik) mporpamMmel)

Bun nzganus™

T'on n3manus

3aBexyromuii kadgeapoii

nmoanuchb

()7 (0]

* Ha3BaHue MeTOAUYECKUX YKA3aHUI JOKHO COOTBETCTBOBATH HA3BAHUIO THCIMIJIMHBI M0 padoueMy y4eOHOMY IIAHY.
** Buabl MeToAMYeCKUX U3TaHUH (MeToquYecKHne YKa3aHus K: jJadopaTopHbIiM padoram (JIP) / npakrtudeckum 3ausitusim (I13)/ camocrosn-
TesibHOM padoTte (CP) / kypcosoii padore (KP) / kypcoBomy npoekry (KII) / Bua, Tun npakrtuk / BKP).
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3asiBKa HA BKJIIOYEHHUE B IVIAH U3IaHUI METOAMYECKOM JJUTEPATYPhbl 0T Kadeapsbl

Ipuaoxenne 2

Ne

n/m

®HUO cocraBurens

Hassauue*

HIudp cnenuansHOCTH /
HaTpaBJICHUs TOJTO0-
TOBKH
(cnermanuzanus,
HaIpPaBIEHHOCTS (TIPO-
(hHITB) IPOTPaMMET)

Bun n3panusa™

Oo6vem™,
LI

BxiroueHo B unau-

BHUIyaJIbHBIH IUIaH

paboThI COCTaBUTE-
I B y4. TOY

Jara
MPEAOCTABICHUS
PYKOITUCH
B otaen MOJIK
YMY

na/ Her

3aBenyromuii kadeapoii

noanuch

PUO

* HazBaHMe MeTOAMYECKHUX YKA3AHUH J0/ZKHO COOTBETCTBOBATH HA3BAHMIO JUCHMILIMHBI 10 padoyeMy ydyeOHOMY IJIaHY.

** Buabl MeTOAMYECKUX U3TAHUH, MPeIyCMOTPEHHbIE MPOrpaMMoil y4eOHo TMCUUTILIHHBI (MeToAuYecKHe YKa3aHus K: J1a0opaTOpHbIM pado-

tam (JIP) / npaktudeckum 3ausatusam (I13)/ camocrositensHoii padore (CP) / kypconoii padore (KP) / kypcoBomy npoexkry (KII) / Bua, Tun
npaktuk / BKP).

*** PexoMeHayeMblii 00beM MeTOAMYECKHX YKA3ZaHUM — 2 IL.JI.
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Hpuaoxenue 3

ITpumep opopmiteHHsI TUTYJIBHOIO JIMCTA METOANYECCKUX YKA3AHUH

MuHHUCTEpCTBO HayKH U BEICcIIETO 0Opa3oBanusa Poccuiickoit @eneparim
denepanbHOE ToCyJapCTBEHHOE OIOPKETHOE 00pa30BaTeIbHOE
yupexieHUe BhICIIero 00pa3oBaHus
Canxr-IleTepOyprckuii rOpHBIH YHUBEPCUTET

Kadenpa

HA3BAHUE

Memoouueckue yxazanus k 1abopamopHuiM pabomam / nPaKmuueckum
BAHAMUAM / CAMOCTNOSIMETbHBIM pabomam / o Kypco8oMy NpoeKmupo-
8aHUIO (K Kypcogou pabome) / K yuebHOU, Npou3600CmMEeHHOU Ul npeo-
OUNTOMHOU NPAKIMUKAM / OUNTOMHOMY NPOEKMUPOBAHUIO (6bINYCKHOU
K8AMUPUKAYUOHHOU pabome)
07151 CTMYOEHMO8 CReyUaIbHOCIU / HANpasieHus Nno020mMosKU

(wiuepp)

CAHKT-TIETEPBYPT
201_
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IIponosxenue npusiokenns 3

IIpumep 060poTa TUTYJBHOI0 JIUCTA METOAUYECCKUX YKAZAHUH

YIK XXXXXX

HA3BAHME. Meroaudeckue ykazaHus K...../ CaHkr-IlerepOyprckuii ropHsrit
yuausepcuret. Coct. 4.0. @amunus. CII6, 201_. XX c.

Kparkas xapakTepucTHKa.
IIpenHasHayeHbl Ul CTYJCHTOB CHELHMAIbHOCTH / HANPaBJICHUS HOJITOTOBKH,
crieranu3anysi / HarpaBieHHOCTh (IPOQUIIb) MPOrpaMMbI

Hayunsnii pemaktop: 3aB.kadenpoii T'oproro ynusepcurera /.0.
Damunus

PeniensenT: yuenas creneHs yueHoe 3Banue, M.0. Damunusa, MecTo pabOTHI

© Camnkr-IlerepOyprekuit
ropHslii yausepcuret, 201
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IMpunoxenue 4

IHEPBOE BBICHIEE TEXHUYECKOE YYEBHOE 3ABEJEHUE POCCHUH
s

MUHHUCTEPCTBO HAYKH U BBICIHIEI'O OBPA3OBAHMSI POCCUIICKOM OEJEPALIUN
(enepasbHoe rocyrapcTBeHHoe 0101KeTHOE 00pPa30BaTeIbLHOE YUpesKAeHne BhICIIEro 00pa3oBaHusi
«Cankr-IleTepOyprckuii ropHblii yHMBEPCUTET»

BBIIINCKA U3 ITPOTOKOJIA
3acCeJaHus Ka(l)ezlpbl Haumenosanue Kageopol

« » 20 r. Ne

HNPEJACEJATEJIb: 3asenytonuii kadhenpoit U.O.Damuins

CEKPETAPbD: 1.0.®amunus
IMPUCYTCTBOBAJIM: (nomxnocts, PHO)

CJIYIIAJIN: Coobmienne aomxHOCTh, DO 0 moarotorneHHbIX K n3mganuio B PUL]
['opHOTO YHHBEpPCUTETa METOANYECKUX YKA3aHUM K 10 AUCUUIUIAHE «__ »
JUISL CTYJIEHTOB HAaIpaBJICHHS TOJATOTOBKH / crhenualbHOCTH XX . XX. XX « ».
ConepsxaHue pyKOIMCH COOTBETCTBYET TpeboBaHusiM DeiepaibHOTO rocyaap-
CTBEHHOTO 00pa30BaTENbHOTO CTAaHAApTa BBICIIIETO 00pa30BaHUS (koo m
HalMEHOBAHUE HAMpPABJICHUS MOJTOTOBKU (CMEHHAIBHOCTH)) U COAEPKaHUIO pado-
Yyel porpaMmMbl TUCHUTLIAHBI.
IHOCTAHOBMJIN: PexoMeHnoBaTh NMPENCTABICHHBIE METOAWYECKUE YKa3aHUS K

[0 TUCUHUIUINHE « » k m3ganuto B PULL I'opHoro ynusepcurera.
NPEJACEJATEJIb
(moxmuce) (pacudpoBka)
CEKPETAPDH
(moamuce) (pacimdposka)
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Ipuiokenue 5
I1a0,10H BHINMCKH U3 MPOTOKO0JIA METOAUYECKO KoMHUCcCHM (paKkyIbTeTa

BBIIINCKA

U3 IIPOTOKOJIA 3aCENaHUS
METOJINYECKOM KOMUCCUU (paKyJIbTeTa

(HaumMeHOBaHME)
Ne OT « » 201 1.
ITPUCYTCTBOBAJIU:
(®PUO, 10KHOCTD)
ITOBECTKA JIHA:
(bopmynupoBka)
CJIIYIIAJIN:
CooOueHue ...
ITOCTAHOBWJIN:
1. Pykonuce

(BUA M3aHus, 3arjaaBue, aBTop(bl))

COOTBETCTBYeT TpeOoBaHUsIM DenepalbHOr0 TrOCYJapCTBEHHOTO 00pPa30BaTEIHHOTO
CTaHJapTa BHICIIETO 00pa30BaHUS

(KoJl ¥ HAMMEHOBaHUE HAMPABJICHHS MOATOTOBKH (CHEIUAIBHOCTH))
U COZIepKaHUI0 paboyell mporpaMmbl JUCHUTIIUHBI

(HaUMEHOBaHUE TUCIUILIMHEI)

2. PexomenoBaTh pyKoOnuch
(nHa3BaHue u3naHus, aBTopa(oB))

i uznanus B PUL ['opHoro ynusepcurera

[Ipencenarens METOINYECKON KOMUCCUH

(TToATHMCH) (pacuugposka)

Cexkperapb

(TToATHMCH) (pacuugposka)
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Ipuiaoxenue 6
IIa0s0H penen3nu

Penensusa

Ha PYKOIIUCh
(Bua uznanus, aBTop(bl), JOIHKHOCTh, YICHAS CTEIIEHb, YICHOE 3BaHUE, 3arjlaBue py-

KOITHCH)

1. ConepxaHue PYKONHCH COOTBETCTBYeT TpeOoBaHUsM DenepallbHOro rocynap-
CTBEHHOT'0 00pa30BaTEIBLHOTO CTaHAApTa BHICIIET0 00pa30BaHuUs

(Ko ¥ HAMUMEHOBAHUE HAMPABJICHHSI MIOJITOTOBKH (CIIEIIMAIBHOCTH))
U COZIEpKaHUIO paboyell IporpaMMbl JUCHUTIIMHBI

(HaUMEHOBaHHE AUCIUILIMHBI)
2. Conepxanue

(COOTBETCTBYET/HE COOTBETCTBYET)
COBPEMEHHBIM JOCTHIKECHUSIM HayKU U TEXHUKH.
3.CTup U3JI0KEHUS

4. KauecTBeHHas OLCHKA IIPUBEJACHHOI'O B pYKOIIMCH MaTEepHaJia.

5. PekomeH1anuu 1o COBEPIIEHCTBOBAHUIO PYKOIIUCH

6. BeiBO1 0 11€71€C000pa3HOCTH MPEACTABICHUS PYKOIMCH K U3aHHUIO

Penensent /
MTOATNCH pacmudpoBka

« » 201 1.
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IMpuaoxenue 7

ITpumep opopmiieHMsI pUCYHKOB

Puc.1. Ha3panue
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IIpumep odopmJiiennst TA0 ML

Ha3Banue Tadaunbl

Ipuiaoxenue 8

Tabauya 1

Ha naugano roga IToctynu- Ha xomner roga
I'pynna ocHOB- Br165110,
THIC. 0 J0, TBIC. 0
HBIX HOHIOB % TBIC. PYO. %
pyo. ThIC. pyO6. pyo.
3aHus
Coopy:xeHus
Marmunsl u
obopynoBaHue
Ilpooonscenue mabn. 1
IToctynu-
I'pynna ocHOB- yn BrI6b1I10,
Ha nagano roga J10, Ha xonen roga
HBIX (HOHIIOB TBIC. PYO.
THIC. pYO.
TpancnopTHbIe
cpeacTBa
WHucTpyMmeHT,
MPOH3BOA-
CTBEHHBIN U
XO035IMCTBEHHBIN
WHBEHTaph
Oxonyanue maébn. 1
IToctynu-
I'pynma ocHOB- Y Bri6b110,
Ha nauano roga J0, Ha xonen rona
HBIX (HOHIOB TBIC. PYO.
THIC. pYO.

Hpyrue Buab
OCHOBHBIX

[0 91 (0):]
Bcero ocHoB-
HBIX (OHIOB
OCHOBHOTO
BUIIA
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